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Topic:      Intellectual Property 

 

Speaker:  Stuart West, Esq. 

 

1 hour MCLE – 1 hour CCLS 

 

Location: Buttercup Grill, 660 Ygnacio Valley Road,  

       Walnut  Creek, CA 

 

Cost:   $25 if paid by PayPal or credit card/$24 if paid by 

 check or cash 

  

RSVP by 2/10/17 to information@mtdiablolpa.info 

No shows will be billed for their dinner. 

 

RSVP by 12/9/16 to information@mtdiablolpa.info 

 
 

Co-Editors: Mary Lou Floyd, CCLS and Travis Floyd 

http://www.mtdiablolpa.info/
mailto:information@mtdiablolpa.info
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NOVEMBER REPORT: 

 What a difference a month makes.  We had a nice turnout at our November general membership 

meeting.  I don’t know if it was the month, the speaker, the location, or a combination of all, but I’ll take 

it!  Our “sister-in-law” from Alameda County LSA, Cyndee Sauceda, CCLS, was our speaker.  She educated us 

regarding Appellate Procedure.  It was wonderful to have visitors from Cyndee’s office, as well as other 

associations, and some members we have not seen in a while.  We were back at the Buttercup Grill in Walnut 

Creek and the food was good.  Besides the business we had to take care of, we had a little fun by way of our 

mini silent auction and raffle.  

 

  We are planning a little something different for our holiday party this year.  Please plan to celebrate the 

holidays with us on Monday, December 12, 2017, at the Buttercup Grill.  Feel free to invite guests (especially 

potential members) to this event.  The cash/check discount price is only $12 per person.  The price includes 

hearty hors d’oeuvres, pie, and soft drinks.  For those who wish to participate, please bring a wrapped white 

elephant gift (new or very gently used).  Because we will not hold a business meeting, there will be plenty of 

time for socializing and another mini (but bigger) silent auction and raffle.  If you ordered See’s Candy from 

our fundraiser sale, it will be ready for pick up that evening.  I think it will be a fun event and a great way to 

send out the old year and ring in the new. 

 

Be sure you mark your calendars and plan to attend the following: 

 
 January 3, 2017  Board Meeting at the Buttercup.  All members are welcome to attend.  

  

  

 January 9, 2017   General Membership Meeting at the Buttercup.  Speaker to be announced.   

    Because our Day in court event is also scheduled for January, we discussed  

    whether it should replace our general meeting, however, it was decided that the  

    majority in attendance at our November meeting wanted to have both. 

 

  

 January 24, 2017   Day in Court Event at the 9-1-1 Dispatch Center in Martinez.  Contact Natalie  
    Chop, CCLS 
 
  

 February 11, 2017 General Membership Meeting at the Buttercup.  Speaker:  Attorney Stuart West  

    regarding Intellectual Property Law. 

 
  

PRESIDENT’S REPORT 

Cheryl L. Kent, PLS, CCLS 
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 Elections will be held in March.  I will be appointing a Nominations and Election Committee of up to 

three people to present a proposed slate of officers by early February.  If you are interested in being on the 

committee, please let me know. 

 

 I will also be looking for someone to audit our treasurer’s reports and records at the end of our fiscal 

year, so, again, if you are interested, please let me know. 

  

 Two announcements that I failed to make at our last meeting is that the Board has decided to simplify 

the pricing structure for our dinner meetings.  There will no longer be member/non-member prices.  Everyone 

will pay the same.  There will still be a discount for payment by cash or check.  Additionally, we are reinstating 

the policy that you may attend the general membership meetings without purchasing a meal for a nominal 

program fee of $10. 

 

 After October’s detour, it looks like we are back on track and going strong.   

 

 It’s hard to believe I’m saying this already, but Happy Holidays Everyone!  I hope to see you in 

December. 

 

 

DECEMBER/JANUARY REPORT: 

 

The holidays are in full swing and the New Year is rapidly approaching.  I hope you all enjoy the season and 

have the opportunity to make special memories with family and friends. 

We tried something a little different for our holiday party this year.  I had a great time and I heard good 

feedback from others who attended.  Instead of the traditional ornament exchange, we had a “white elephant” 

gift exchange.  There were some very nice gifts – not what I would consider “white elephant.”  I ended up with 

a fun holiday scarf that I wore to the office the very next day.  We held another mini silent auction and raffle.  I 

understand that a couple of members were able to cross off a few names from their holiday shopping list.  

Rather than a regular sit down dinner, we enjoyed hearty hors d’oeuvres and pie.  I can’t wait to do it again next 

year! 

As was requested by our members, we will hold both a regular membership meeting (speaker not yet 

determined) and the Day in Court event at the 9-1-1 Dispatch Center in Martinez in January.  So, mark your 

calendars for January 9 and 24 respectively, and I hope to see you there. 

Our election of officers in March is right around the corner.  I am still looking for volunteers to serve on the 

Nominations and Election Committee.  If you are interested, please let me know.  If you have any questions 

about running for office or what is required of each elected officer, feel free to ask me or any current or former 

officer.   Get the most out of your membership by being involved! 

I hope you all have a happy and healthy 2017. 

 

Respectfully submitted,  

 

Cheryl L. Kent, PLS, CCLS 

President 
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 The Desert Palm Springs Legal Professionals Association hosted LSI’s Second Quarterly Conference at the Palm 

Springs Hilton over the weekend of November 11-13, 2016. The theme for the weekend was “Pink Party.” 

 I started the morning off early on Friday November 11 and caught a ride to the Oakland Airport with my husband 

who works nearby.  I was happy to have TSA pre-check (the regular line was pretty long) and I was traveling light, so I 

thought I would breeze right through to the “other side.”  I made it through the metal detector only to have an agent tell 

me I was chosen for a random check and had to wait for a female agent.  Oh, the joys of travel now a days.  Although the 

Palm Springs airport is approximately three miles from the hotel, I chose to fly into Ontario because the schedule was 

better and I was able to save MDLPA a lot of money, even with having to rent a car.  The flight was uneventful and I 

landed safely in Ontario.  I shuttled over to the car rental building, where I found a long line for every agency.  I had 

chosen Thrifty Car Rental because I was able to get a really good deal.  Not only were their prices better than the other 

agencies, they have a deal called the “Wild Card” where you pay less than the regular price for a compact car, but when 

you arrive, you could be upgraded to anything in their fleet.  I had dreams of driving southern California in a sporty 

convertible.  Just my luck, I got a gutless Chevy compact.  At least it was new.  I made it into Palm Springs just in time.  

They were starting to close streets for the Veterans Day Parade to be held later that day.  I made it to the hotel without 

incident and met up with Maria Bishop, CCLS, my roommate for the weekend.  Also in attendance from MDLPA was 

Mary Beaudrow, CCLS, who is currently the LSI executive advisor.   

 After getting myself settled in and waiting for conference registration to open, I checked in, chatted with friends, 

and visited the vendors.  Then it was off to my first official event of the conference, the Continuing Education Committee 

education program on the topic of “The Unauthorized Practice of Law.”  The speaker, Attorney David Majchrzak, gave us 

a lot to think about.   

 Following the CEC seminar, I was off to the reception, which is supposed to be more like a cocktail party than a 

dinner party.  However, there was so much really good food, that dinner was not necessary.  There was a lot of pink being 

worn, including a few women sporting pink wigs (I was saving mine for Saturday night).  The local high school choir 

performed for us.  A few of the students were still in their band uniforms from their performance during the parade.  

Although there were two Legal Specialization Section seminars to choose from after the reception, I decided to call it a 

night as I had been up since before 5 a.m. 

 The Board of Governors Meeting didn’t start until 9 a.m., so Maria and I have a nice leisurely breakfast on our 

patio to get the day started.  I could live like this!  Then it was down to business. 

 LSI President Jennifer Page, CCLS, called the meeting to order promptly at 9 a.m.  After the opening ceremony 

consisting of the Pledge of Allegiance, reciting of the Code of Ethics, an inspirational message, and a welcome speech 

from the Desert Bar Association President, Karen J. Sloat, we were on to roll call.  After determining that there were 26 

governors in attendance, constituting a quorum, the business of the corporation was conducted.   

 The minutes of the August 2016 Conference Board of Governors Meeting were approved without correction and 

the reports of elected officers were given.  If you are interested, written reports are available online at LSI.org or you can 

contact me and I will be happy to forward them to you. 

GOVERNOR'S REPORT AND COMMENT 

Cheryl Kent, PLS, CCLS 
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 After a quick morning coffee break, I headed off to the Law Office Administration LSS seminar on the topic of 

“HIPAA, HITECH and How They Affect Discovery.”  This is a hot topic and pretty overwhelming.  

 Next it was time for lunch.  I attended the Governors Lunch where the topic dealt with the proposed bylaw 

amendments.  I was glad to see that there were some strong feelings, but everyone was respectful of each other and it 

turned into a very positive discussion with most governors on the same page. 

 After lunch, the Board of Governors Meeting resumed.  The first order of business was to vote on the Executive 

Committee Recommendation recommending that the annual CCLS Luncheon be renamed the Kalman S. Zempleny II 

CCLS Luncheon.  The recommendation was adopted. 

 Next were the three proposed bylaw amendments.  First up was LSI Bylaw, Article V, Section 1(a).  We had a 

little lesson on parliamentary procedure when it was moved to amend the proposed amendment, which reworded the 

original proposal.  Eventually, the vote was to amend LSI Bylaw, Article V, Section 1(a), so that it reads: 

 An active member shall be a person directly engaged in work of a legal nature in California who 

 is either: (1) licensed to practice law; (2) employed as legal support staff in the office of any 

 attorney engaged in the practice of law; (3) employed by the courts; or (4) employed in any other 

 institution or office providing services of a legal nature. 

 The proposed amendments to LSI Bylaws, Article VII, Section 2; and Article IX, Section 1; which would have 

required that elected and appointed officers of LSI reside in California were defeated. 

 The meeting continued with reports of the appointed officers and chairmen.  Of note:  “Sex and Human 

Trafficking” will be the CEC Seminar topic at February conference with a speaker from the Department of Justice.  The 

Legal Specialization Sections will be holding an Ethics webinar on December 14, 2016, and on January 20, 2017, will 

present a webinar on Transitioning to a Paperless Office.  Details regarding all of these seminars will be posted on the LSI 

website. 

 There was no unfinished or new business to address.  President Jennifer Page, CCLS, announced that she 

appointed a new assistant editor to the Publications Revision Committee.  Additionally, she appointed a special committee 

to investigate the possible addition of an LSI student membership.  The committee is to make a report at the May 2017 

Annual Conference.   The meeting then adjourned. 

 Banquet was held on Saturday evening.  Again, the food was plentiful and very good.  When the doors to the 

banquet opened, the party began with a DJ getting many out on the floor to dance and the entire EC was dancing up 

behind the head table.  Mary Lou Floyd, CCLS, who could not attend conference, dared me to wear my pink wig and in 

keeping in the spirit of the Pink Party, I did and I was the only one who did on Saturday.  I guess the few who wore pink 

wigs on Friday night were over it.  Mary Lou – you owe me.  Actually, it was a lot of fun.  After dinner, the local high 

school dance troupe entertained us. When they were done, the party continued.  Maria and I headed back to our room and 

were trying to relax when the fire alarms started alerting.  Turns out the fog machine or whatever was being used for the 

dance party set off the alarm.  We went out into the pool area and were not even rewarded with the sight of any sexy 

young firemen.  Oh, well.  Anyway, I was glad to know there was no fire and the problem was not in our building.   

 On Sunday morning, we concluded the conference with Brunch.  Kimberly Lee, a local Palm Springs attorney, 

gave an inspiring speech regarding the Key to Success – Commitment, Courage, Capability, and Confidence.  

 Final announcements were made, primarily regarding raffle winners and a few local association events.  President 

Jennifer Page, CCLS, announced the winners of the four scrip tickets to the February 2017 Quarterly Conference to be 

held at the Ramada Plaza, Chico, California, the weekend of February 24-26, 2017.  Unfortunately, MDLPA did not win 
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scrip ticket, but congratulations to Santa Clara County LPA, Imperial County LPA, Merced County LPA, and Fresno 

County who did.  

 The meeting adjourned and I began my journey home.   

 If you have any interest in going to conference in February, please see me, Maria, or Mary Lou.  Mary Lou and I 

plan to head up on Friday morning, but Maria may be going on Thursday afternoon.  Between the three of us, we should 

be able to coordinate transportation and lodging.  Conference registration and hotel information is in the current issue of 

The Legal Secretary as well as on the LSI website.  I hope you will consider joining us. 

 

Cheryl L. Kent, PLS, CCLS 

Governor, Mt. Diablo LPA 
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Day In Court Event 

Tour of the Sheriff's Dept. 911 Dispatch Office 
40 Glacier Drive, Martinez 

Tuesday, January 24, 2017, 7 p.m.  
 

Report compiled from information from Natalie Chop, CCLS, Renee Foley & Debbie Ayres: 

 

The Tour 
  
Our group was assigned to a young gentleman, My Nguyen, who was a 9-1-1 dispatcher.  
 
While we waited for people to arrive in the Sheriff’s main office, we had a chance to meet the leader 
of the Search and Rescue team in Contra Costa.  He was really nice and gave us a rundown of his 
job, and what role his group plays in different situations. 
  
Next, we joined a Cub Scouts group, who were listening to a Sheriff and his hardworking (and 
adorable) dog named Baloo.  We then walked to the dispatcher training classroom and My explained 
the training program.  Our group had a lot of questions!  As a side note, a young man in our group 
(Jill Jackson’s son-in-law) was actually in the process of becoming a dispatcher.  How exciting for 
him!  
  
We then checked out a large room next door and met Natalie Moss, the Supervisor for 
dispatchers.  She explained her role and how she became a dispatcher.  (Note - Everyone has an 
interesting story of how they became dispatchers.)  Then, we got to see where they worked, 
showered, worked out, ate and relaxed.  Very nice facility overall!  
  
In the end, the tour was very informative, and everyone in attendance was pleased that we got the 
unique opportunity to do it.  
  
It was truly a wonderful experience.  It was nice to see “behind the scenes” of what these hard 
working people do for the public. It was nice to see how enthusiastic they are about serving the 
public and how they love doing what they do. 
  
They are hiring and will pay during the one-year training period.  If you know of someone who would 
be a good fit, I think the job would be very fulfilling (yet stressful) for the right person. 
  

  



Quid Novi – Nov. & Dec.  2016, January 2017 Page 12 
 

 

 

 

 

Happy Birthday to MDLPA members who have 

birthdays in December, January and February! 
 

 

 

 

 

 

 

 

 

        

 

 

 

 

 

 

  

MT. DIABLO LPA 

ADVERTISING RATES 

Prices Effective 5/1/2009 
 

Business Card $25.00  Quarter Page $40.00 

Half Page $60.00  Full Page $75.00 

 

Prices are for advertising May through April.  If you are a member of Mt. Diablo Legal Professionals 

Association, your cost is one-half the rates noted above, with the exception of the Business Card rate.  

Business Card advertising is free to members. 

 

Please contact Mary Lou Floyd, CCLS, at 925-256-9855 or quidnovi@mtdiablolpa.info for further 

information. 

 

mailto:quidnovi@
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How to Create a Sustainable Technology Vision for Your 
Growing Law Firm 

A law firm's technology strategy needs careful long-term planning to grow 
and thrive. 
By Joe Kelly  |  January 24, 2017 

As posted at:  http://www.callawyer.com/2017/01/how-to-create-a-sustainable-technology-vision-for-your-

growing-law-firm/ 

Isn’t it frustrating when technology doesn’t work? Imagine a time 

when you had a tight deadline and technology failed you. Maybe 

you couldn’t retrieve documents, or your email failed. 

Now imagine this happening firm-wide, with attorneys and staff 
enduring unpredictable technologies and manual or duplicative 
processes just to get their work done. When this is multiplied across 
an entire firm, its systems and its personnel, the impact on 
efficiency and profitability can be considerable. 

In the first two articles of this series, we discussed how firms can assess their current technology and 
implement a new vision for IT. It’s now time to consider how to ensure your technology planning and 
vision are actually sustainable. 

MEASURE THE FIRM’S PERFORMANCE AND TECHNOLOGY INVESTMENT 

Once the firm has created and deployed its five-year IT plan, it’s time to define performance through 
predetermined metrics. This will also help identify future challenges. The reporting aspect should involve 
tracking time, then mining that data so it reveals important information that can affect your technology 
plan. 

Consider one law firm, where a report showed that the back office was spending 67 percent of its time 
scanning documents. By instituting automation, the firm could see that amount of time plummet and the 
surplus reinvested back into productive tasks. 

Useful reports can also shed light on the firm’s performance and technology investment. These reports 
include: 

 Timekeeper reports 
 Trust (client fund) account reports 
 Productivity 
 Profitability (billings and cash receipts by timekeeper and practice area) 
 Disbursement (costs) analysis 
 Profit and loss 

TRAIN EMPLOYEES 

Employee retention is another consideration, particularly when the firm is growing. Often, a law firm will 
spend thousands or even millions on new technology but overlook the importance of onboarding, off-
boarding and training employees. 

 

http://www.callawyer.com/2017/01/how-to-create-a-sustainable-technology-vision-for-your-growing-law-firm/
http://www.callawyer.com/2017/01/how-to-create-a-sustainable-technology-vision-for-your-growing-law-firm/
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When hiring new employees, many firms adopt a strategy that basically boils down to: “Here’s your desk. 
Here’s your stuff. Start working. Ask the person at the next desk if you have a question.” This leads to 
frustrated employees who don’t know how to use the technology available or the procedures and policies 
around it. Down the road, they find themselves reprimanded for not following a process they weren’t even 
trained on. To avoid this, make sure employees are trained and informed of procedures, workflow, and 
business requirements. 

You should also listen to staff and attorneys. They are the users accessing your technology every day and 
will provide the best feedback about its performance. 

AVOID THE “BREAK-FIX” MODE 

The “break-fix” mode describes when a law firm becomes complacent in its technology choices. The same 
technology stays in place, but there’s no continual assessment of its effectiveness or ability to support the 
firm into the future. The firm becomes reactive and simply fixes problems as they occur. Technology is 
constantly advancing. A firm must ensure that its technology is competitive and enables an edge or at 
least a level playing field with competitors. 

In today’s competitive environment, many law firms are focused on growing. Those who succeed at 
growing are in an enviable position. But growth can bring its own challenges. By understanding your firm’s 
IT needs now and into the future, you can prepare your firm to manage growth and continue to thrive. 

 

Joe Kelly is the founder and CEO of Legal Workspace, a service that offers law firms virtual computing 
workspaces in the cloud. 

 

 

 

 

 
 

            Does anyone remember using this one? 
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The following information is only general information  - please refer to MDLPA’s bylaws for governing 
rules for MDLPA. 

 

ROBERT’S RULES FOR CONDUCTING ELECTIONS 

Robert's Rules For Dummies, 2nd Edition 

As posted at http://www.dummies.com/careers/business-skills/roberts-rules-for-
conducting-elections/  

By C. Alan Jennings, PRP, PRP 

 
The election process may be the easiest part of deciding who handles a particular job in the 
organization. Robert’s Rules on elections are very straightforward after what is often a politically 
charged prequel of nominating and campaigning. 
 
An election is really nothing more than the handling of an assumed motion, with the question being on 
whom to elect to fill a position. Like any incidental main motion, an election can be decided by voice 
vote or by ballot. 
 
ELECTING BY BALLOT 
 
Ballot voting is by far the surest way to allow for the free expression of the will of the membership. 
When holding ballot elections, you have two procedural options: 
 

 Nominations for all offices conclude before any balloting begins. This saves time and 
allows for polling at a time and place other than a meeting. However, it disadvantages 
candidates who lose an election for a position decided earlier and then can’t serve a different 
position. 

When using this procedure, make it clear that a person can be nominated for and elected to 

more than one office. If a person is elected to two different positions, she can either choose 

which office to accept or serve in more than one position, if that’s allowed. 

 Nominations for each office are followed by the election for that office. The main 
advantage here is that it allows members to consider the election results of one office before 
proceeding to the election of another office. You take nominations from the floor for one office, 
and when no further nominations are forthcoming, you proceed to the balloting for that office. 
This method requires more time for the election process, making it probably best limited to 
smaller groups. 

  

http://www.dummies.com/store/product/Robert-s-Rules-For-Dummies-2nd-Edition.productCd-1118294041.html
http://www.dummies.com/store/product/Robert-s-Rules-For-Dummies-2nd-Edition.productCd-1118294041.html
http://www.dummies.com/careers/business-skills/roberts-rules-for-conducting-elections/
http://www.dummies.com/careers/business-skills/roberts-rules-for-conducting-elections/
http://www.dummies.com/?s=&a=c-alan-jennings-prp
http://www.dummies.com/?s=&a=c-alan-jennings-prp
http://www.dummies.com/store/product/Robert-s-Rules-For-Dummies-2nd-Edition.productCd-1118294041.html
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No matter which procedure you use, the order in which you take up each election is the order in 
which the offices are listed in your bylaws. 
 
Voting by ballot enables a member to vote for a candidate not formally nominated by writing in a 
name — a write-in vote. A write-in vote is a legal vote unless it’s unintelligible or cast for an 
unidentifiable or ineligible person or for a fictitious character, in which case it’s counted as an illegal 
vote. 

ELECTING BY VOICE VOTE 

If your bylaws don’t require you to conduct an election by ballot, and if candidates are unopposed or 
there’s no major contest for an office, you can save time with a simple voice vote (or viva voce). After 
nominations are closed, the vote is taken on each nominee in the order in which they were 
nominated. 

Because this form of voting favors one candidate over another based on the order of nomination, you 

should avoid using it except in mass meetings or when there’s no serious contest for the office and a 

ballot is not required. If members don’t understand exactly how it works, the ones whose preferred 

candidate doesn’t get voted on are likely to think something is amiss. 

ELECTING BY ROLL CALL 

If your assembly’s members are accountable to a constituency, your rules may require you to conduct 
your elections by roll-call vote. You follow the same procedures for elections by ballot, as far as 
arriving at the point of the election is concerned, but instead of casting your vote by ballot, each 
member announces his vote when the secretary calls that person’s name. The secretary repeats the 
vote after recording it, to ensure accuracy. 

DETERMINING WHO WINS 

Elections are decided by majority vote unless your bylaws provide differently. In a voice vote, the 
winner is easy to determine and the vote is over when someone wins the election. When it comes to 
ballot elections, your election isn’t complete until a position is filled, and a position is never filled until 
a candidate receives the threshold number of votes required for election. In most cases, the threshold 
is a majority of the votes cast. If you have only two candidates and the vote is a tie, you repeat the 
balloting until one candidate receives a majority. 

Balloting must continue until a candidate receives a majority. It’s never proper to drop the candidates 

receiving the lowest vote totals from a ballot unless they withdraw voluntarily. That means run-offs are 

just plain out of order. The requirement for election by ballot is a majority, and a candidate has no 

obligation to withdraw just because he polls low numbers. Your members may wind up voting for Mr. 

Low as the compromise candidate. 
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LEGAL PROCEDURES 
 

 

 

 

 

USBC – NORTHERN DISTRICT OF CALIFORNIA – 2017 BAY 
AREA BANKRUPTCY JUDGES’ CONFERENCE 
The Judges of the United States Bankruptcy Court for the Northern District of California and the Bench Bar 
Liaison Committee for the Northern District of California Bankruptcy Court Invite you to the Inaugural 2017 Bay 
Area Bankruptcy Judges’ Conference on April 14, 2017. At the Presidio of San Francisco – Golden Gate Club 

The conference will present both commercial and consumer practitioners the opportunity to come together in 
an historic setting, interact with the judges of the Northern District, and sharpen their legal skills as they learn 
about the cutting edge bankruptcy issues that will affect their practice today and into the future. 

See complete announcement 
at: http://www.canb.uscourts.gov/sites/default/files/announcements/Judges%27%20Conference%20Save%20t
he%20Date%20-%20FINAL.pdf 

USDC – EASTERN DISTRICT OF CALIFORNIA – NOTICE OF 
CHANGE OF CRIMINAL DUTY CALENDAR IN FRESNO 
COURTHOUSE ONLY 
Posted January 21st, 2017 

 

Effective June 1, 2016, the criminal duty calendar for the Fresno Courthouse will be changed from 1:30 p.m. to 2:00 p.m. 

This time change applies only to duty matters heard in the Fresno Courthouse and does not alter any other previously 

established deadlines or previously established criminal calendars. 

http://www.caed.uscourts.gov/caednew/index.cfm/news-updates/notice-of-change-of-criminal-duty-calendar-in-fresno-

effective-june-1-2016-200pm/ 

 

6
TH

 DISTRICT COURT OF APPEAL  
Posted January 21st, 2017 

 

e-Filing is now mandatory at the Sixth District. See new Local Rule 2. http://www.courts.ca.gov/6dca.htm 

 

YUBA – ACCEPTS E-FILED DOCUMENTS 
Posted January 21st, 2017 

Yuba County Superior Court now accepts eFiled documents. See eFileCA for more information 

http://www.yubacourts.org/ 

 

http://www.canb.uscourts.gov/sites/default/files/announcements/Judges%27%20Conference%20Save%20the%20Date%20-%20FINAL.pdf
http://www.canb.uscourts.gov/sites/default/files/announcements/Judges%27%20Conference%20Save%20the%20Date%20-%20FINAL.pdf
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YOLO – PROTOCOL FOR RESERVING AND USE OF DIGITAL 
EVIDENCE PRESENTATION CARS EQUIPMENT 
Every counsel table is equipped with VGA and HDMI connectivity that integrates with the court’s AV 
infrastructure. This allows the presenter to connect selected electronic devices (such as laptops, media 
players, etc.) directly into the courtroom system without the need of additional equipment. Please note that the 
Court will not provide any additional equipment, including laptop/computer, cable and/or adapter. 

Digital Evidence Presentation Carts (DEP Carts) are available to aid counsel in the presentation of evidence 
during any contested hearing where evidence is presented. The following policy has been established to 
provide guidance on the reserving and use of the equipment. 

1. DEP Carts feature a built in DVD/VCR player, an ELMO, and a VGA computer input. 

2. The carts will only be available for use during any contested hearing where evidence is presented and will 
be on a first come, first serve basis. 

3. A DEP request can be made through the court’s website at: http://www.yolo.courts.ca.gov/general-
info/evidence-presentation. 

4. The request must be made 2 business days in advance of the date but no more than one week prior to the 
hearing date. There is no guarantee that an evidence cart will be available. The court has discretion to refuse a 
request if the requestor has a history of making a request and not notifying IS using the email address provided 
when the hearing has been cancelled or continued. 

5. IS will be responsible for moving the carts to departments as requested. 

6. The Court makes no representations or warranties that any counsel-provided media (e.g. DVD) and/or 
device will be compatible by the any of the Court’s AV equipment. 

7. Cart availability may vary depending on pre-scheduled use by other parties, Court departments, or system 
maintenance. There is no guarantee that an evidence cart will be available. 

If there are any questions regarding use of technology in the courtroom, you may direct your questions to 
courtinfo@yolo.courts.ca.gov. 

http://www.yolo.courts.ca.gov/sites/default/files/images/16-12-
06%20updated%20Evidence%20Presentation%20Cart%20Protocol.pdf 

SAN MATEO – ADDITIONAL ASSIGNED JUDGE 
Posted January 21st, 2017 

Effective January 3, 2017, HON. SEAN DABEL shall act as a Preliminary Hearing and Trial Judge in South 

San Francisco and shall perform all other duties as assigned by the Presiding Judge and Assistant Presiding 

Judge. http://www.sanmateocourt.org/documents/court_news_and_notices/010317.pdf 

 

http://www.yolo.courts.ca.gov/sites/default/files/images/16-12-06%20updated%20Evidence%20Presentation%20Cart%20Protocol.pdf
http://www.yolo.courts.ca.gov/sites/default/files/images/16-12-06%20updated%20Evidence%20Presentation%20Cart%20Protocol.pdf


Quid Novi – Nov. & Dec.  2016, January 2017 Page 21 
 

 

SAN FRANCISCO- COURT NOTIFIES AFFECTED PARTIES IN 
CASES HANDLED BY UNLICENSED COURT REPORTER – Court 
Reporter Let License Lapse for Nearly 5 Months 
Court Executive Officer T. Michael Yuen this week notified 117 attorneys in criminal cases handled by a Court 
Reporter who allowed a state-required certification to lapse. 

Recently, the San Francisco Superior Court was notified by the Court Reporters Board of California that a 
Court Reporter had allowed a certification to lapse between June 1 and October 20, 2016. The Court this week 
notified the counsel of record and provided a list of all cases that the Court Reporter with a lapsed license was 
assigned to cover. 

Under Business and Professions Code Section 8016, an Official Reporter of the Court must hold a certificate in 
full force and effect issued by the Court Reporters Board of California in order to engage in the practice of 
shorthand reporting. Shorthand reporter certificates are valid for a period of one year and must be renewed 
annually by the reporter (Business and Professions Code Sections 8024 and 8024.2). 

The San Francisco Superior Court employs 38 Official Court Reporters, who serve as the guardian of the 
record and purveyors of transcripts for all interested parties. They are highly trained and dedicated staff 
recognized for their real-time reporting, which helps Judges and attorneys who need immediate access to 
transcripts. 

http://www.sfsuperiorcourt.org/sites/default/files/pdfs/CourtReporter.pdf 

SAN FRANCISCO – TENTATIVE RULINGS FOR FAMILY LAW 
MATTERS 
Effective January 10, 2017, the San Francisco Superior Court will for the first time offer Tentative Rulings for 
Family Law matters on the Law & Motion and Child-Custody and Visitation calendars, Presiding Judge Teri L. 
Jackson announced today. This enhancement to Unified Family Court (UFC) operations is a result of new 
Local Rule 11.7(D)(3)(a), (b), and (c). 

The Court’s goal in providing Family Law Tentative Rulings for Law & Motion and Child Custody and Visitation 
calendars is to allow litigants and attorneys to review the proposed rulings prior to their scheduled court 
hearing. The Tentative Rulings allow the parties to determine in advance if they need to appear for their 
scheduled court hearing the following day. If the parties agree with the Tentative Ruling, there is no further 
action required. The Tentative Ruling will become the order of the court. If they wish to contest the order, they 
may appear in court. 

“We have experienced increased efficiency by offering Tentative Rulings for Civil matters including: Law & 
Motion/Discovery, Real Property Housing Court Motions, Asbestos Law & Motion, Asbestos Discovery, 
Asbestos Motion Calendar, and Probate,” Judge Jackson said. “This useful, efficient operational change will 
allow Family Law litigants who have matters on the Law & Motion and Child-Custody and Visitation calendars 
convenient and timely access to tentative court rulings. This change saves time and money for the Court, and 
most importantly, the parties.” 

Family Law litigants and attorneys may obtain Tentative Rulings on the Law & Motion and Child-Custody and 
Visitation calendars, heard in Departments 403 and 404, from 2 to 4p.m. on the court day prior to the 
scheduled hearing by: 

http://www.sfsuperiorcourt.org/sites/default/files/pdfs/CourtReporter.pdf
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• Visiting the Court’s website at http://sfsuperiorcourt.org and clicking on the “OnlineServices” tab, or on the 
homepage under “Quick Links;” 

• Calling (415) 551-3637; or 

• Visiting the UFC Clerk’s Office at the Civic Center Courthouse, Room 402, and using the public access 
computers. 

For confidential Family Law cases, the Tentative Rulings will not be posted online. Tentative Rulings in those 
matters can be obtained by calling (415) 551-3637. 

If either party would like to present oral argument, they must contact the Department they are scheduled to 
appear – Department 403 call (415) 551-3741 or Dept 404 call (415) 551- 3744. The party requesting to 
present oral argument must also notice the opposing party by telephone, e-mail or text message by 4p.m. on 
the court day preceding the scheduled hearing. 

To review the new Local Rule in its entirety visit the Court’s website at www.sfsuperiorcourt.org/general-
info/local-rules. 

http://www.sfsuperiorcourt.org/sites/default/files/images/News%20Release%20-
%20Family%20Law%20TR%20Final.pdf 

CONTRA COSTA – LOCAL RULE 3.42 (3A) 
Effective Tuesday, January 17, 2017, the Clerk’s Office will begin rejecting documents that do not comply with 
Local Rule 3.42 (3A). 

• All documents that have exhibit tabs are required to be tabbed for the filing set. 
• In addition, any documents that has exhibits are required to be stamped/labeled in the margin the name, 
address and phone number for the attorney service filing the documents. 
• Any and all filings that have documents which contain exhibit are now required by the court to include a 
“Certification Pleading” from an employee of the attorney service stating the document(s) have been reviewed 
for compliance with rule 3.1110 of the California Rules of Court, subdivision(f) and that all exhibits have been 
properly tabbed. 

Please note, failure in compliance can result in sanctions from the court. If repeat offender, the matter will be 
referred to the presiding judge, etc. 

http://www.cc-courts.org/local-rules/docs/2016LocalCourtRules.pdf 

ALAMEDA – FAX FILING SERVICE  
Posted January 21st, 2017 
 
01/18/2017 – Fax Filing Service is Back Online. Filings Submitted Jan 14 through 4 p.m. on Jan 17 Must be 
Resubmitted http://www.alameda.courts.ca.gov/ 

 

 

http://www.sfsuperiorcourt.org/sites/default/files/images/News%20Release%20-%20Family%20Law%20TR%20Final.pdf
http://www.sfsuperiorcourt.org/sites/default/files/images/News%20Release%20-%20Family%20Law%20TR%20Final.pdf
http://www.cc-courts.org/local-rules/docs/2016LocalCourtRules.pdf
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CALIFORNIA DEPARTMENT OF MOTOR VEHICLES – DMV 
REMINDS MOTORISTS OF NEW 2017 LAWS 
Sacramento – With the New Year just around the corner, the California Department of Motor Vehicles (DMV) 
wants to inform the public of several new laws or changes to existing law that, unless otherwise noted, take 
effect on January 1, 2017. The following are summaries of some transportation-related laws taking effect. 

Use of Electronic Wireless Devices (AB 1785, Quirk): Driving a motor vehicle while holding and operating a 
handheld wireless telephone or a wireless electronic communications device will be prohibited, unless the 
device is mounted on a vehicle’s windshield or is mounted/affixed to a vehicle’s dashboard or center console in 
a manner that does not hinder the driver’s view of the road. The driver’s hand may only be used to activate or 
deactivate a feature or function on the device with the motion of a single swipe or tap of the driver’s finger, but 
not while holding it. The law does not apply to manufacturer-installed systems that are embedded in a vehicle. 

Child Safety Seats (AB 53, Garcia): This law requires a parent, legal guardian, or the driver of a motor vehicle 
to properly secure a child who is younger than 2 years of age in an appropriate rear-facing child passenger 
restraint system, unless the child weighs 40 or more pounds or is 40 or more inches in height (3 feet, 3 inches). 

Motorcycle Lane Splitting (AB 51, Quirk): This law defines “lane splitting” as driving a two-wheeled motorcycle 
between rows of stopped or moving vehicles in the same lane. The law authorizes the California Highway 
Patrol (CHP) to develop educational guidelines relating to lane splitting in a manner that would ensure the 
safety of motorcyclists, drivers, and passengers. In developing these guidelines, the law requires the CHP to 
consult with specified agencies and organizations that have an interest in road safety and motorcyclist 
behavior. 

Vehicle Registration Fee (SB 838, Committee on Budget and Fiscal Review): This law increases the vehicle 
registration fee on every vehicle or trailer coach from $43 to $53 beginning April 1, 2017. 

Environmental License Plate (SB 839, Committee on Budget and Fiscal Review): This law increases the fee for 
the issuance of Environmental License Plates from $43 to $53, starting July 1, 2017. This law also increases 
the fee for the renewal, retention, transfer, or duplication of Environmental License Plates (personalized) from 
$38 to $43, starting January 1, 2017. 

Accident Reporting (SB 491, Committee on Transportation and Housing): This law increases the minimum 
financial threshold for property damage that is required to be reported to the DMV from $750 to $1,000 when a 
driver is involved in a motor vehicle collision. 

Vehicle Safety Recalls (AB 287, Gordon): This law enacts the Consumer Automotive Recall Safety (CARS) 
Act, and requires the DMV to include a general advisory regarding vehicle recalls and needed repairs on each 
vehicle registration renewal notice. This law prohibits a dealer or a rental car company from renting or loaning 
a vehicle with a manufacturer’s recall no later than 48 hours after receiving the notice—until the vehicle has 
been repaired. This law gives a limited exception for a licensed dealer or a rental car company with a fleet of 
34 or fewer loaner or rental vehicles. The law authorizes the DMV to suspend or revoke a vehicle dealer’s 
license if they violate the CARS Act. 

Year of Manufacture License Plates (SB 1429, Nielsen): This law expands the Year of Manufacture (YOM) 
license plate program to include vehicles and license plates manufactured through 1980. This law benefits 
owners of vintage motor vehicles who obtain license plates from the year corresponding to the vehicle’s model-
year, and wish to use those vintage plates in lieu of regular license plates. Such plates are commonly found 
from different sources, including relatives, garage sales, estate sales, etc. The program will include the blue 
and yellow license plates issued for use on California motor vehicles from 1970 until 1980. 
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Background Checks of Drivers of Transportation Network Companies (AB 1289, Cooper): A transportation 
network company (TNC) will be required to perform a comprehensive background check of all their drivers. 
This law also specifies penalties for a TNC that violates or fails to comply with this requirement. A TNC will be 
prohibited from contracting with, employing, or retaining a driver if they are registered on the U.S. Department 
of Justice National Sex Offender public website, has been convicted of specified felonies, or within the 
previous seven years, has been convicted of a misdemeanor assault or battery, domestic violence, or driving 
under the influence of alcohol or drugs. Any TNC in violation of the specified requirements is subject to a 
penalty of not less than $1,000 or more than $5,000 for each offense. 

Installing Counterfeit or Nonfunctional Air Bags (AB 2387, Mullin): This law prohibits knowingly and 
intentionally manufacturing, importing, installing, reinstalling, distributing, or selling any device intended to 
replace an air bag system in any motor vehicle if the device is a counterfeit or nonfunctional air bag system, or 
does not meet federal safety requirements. The law also prohibits selling, installing, or reinstalling any device 
that would cause a vehicle’s diagnostic system to fail to warn when the vehicle is equipped with a counterfeit, 
nonfunctional, or a case in which no air bag was installed. This violation is a misdemeanor punishable by a 
$5,000 fine and/or up to a one year in county jail. 

https://www.dmv.ca.gov/portal/dmv/detail/pubs/newsrel/newsrel16/2016_36 

THIRD DISTRICT COURT OF APPEAL – REGISTER FOR TRUE-
FILING FILE TRAINING WEBINAR 
Posted December 28th, 2016 

Register for the one-hour TrueFiling Filer Training Webinar on January 13, 2017, 11:00 a.m. PST. Training will include: 

Adding Courts to Favorites, Enabling Email Notifications, Adding Firm Contacts and Attorneys, Creating a Payment 

Account, Searching and Filing in an Existing Case, Case Initiation, and Generating Payment Activity Reports. 

http://www.courts.ca.gov/3dca.htm 

 

 

STANISLAUS – JUVENILE DEPENDENCY DIVISION 
Posted December 28th, 2016 

Effective Tuesday, January 3, 2017, Juvenile Dependency filings will be handled at the Juvenile office located at 2215 

Blue Gum Avenue. All dependency filings will be handled at the counter with Juvenile Delinquency filings. Dependency 

hearings will be held in Department 18. http://www.stanct.org/family-court-services-effective-12272016 

 

STANISLAUS – FAMILY COURT SERVICES 
Effective Tuesday, December 27, 2016, the Family Court Services division which handles all filings for 
Adoption, Guardianship, Conservatorship, and LPS Conservatorship matters will be handled in the Family Law 
Division located at 1100 I Street. 

The filings will be handled at Windows 10 and 11 from 8:00 a.m. to 4:00 p.m. daily. 

The Court Investigators’ offices will remain on the 2nd floor of the Courthouse. 

http://www.stanct.org/family-court-services-effective-12272016 

https://www.dmv.ca.gov/portal/dmv/detail/pubs/newsrel/newsrel16/2016_36
http://www.stanct.org/family-court-services-effective-12272016
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LOCAL CLUB EVENTS 

The following is a list of other local associations 

and the dates they hold their general 

membership meetings: 

 

Alameda County LSA – 

Dinner Meeting 1
st
 Tuesday 

 

Livermore-Amador Valley LPA – 

Dinner Meeting 2
nd

 Thursday 

 

Palo Alto LPA – 

Dinner Meeting 3
rd

 Tuesday 

 

San Mateo County LSA –  

Dinner Meeting 3
rd

 Tuesday 

 

Santa Clara County LSA – 

Dinner Meeting 2
nd

 Tuesday 

 

Schedule of activities sponsored by other local 

associations – visit www.lsi.org for more events 

and information: 

 

 

Future Upcoming Events! 

 
Feb. 11, 2017 – Santa Clara County LPA, 7

th
 Annual 

Crab Feed – see page 23 for more information 

Feb. 24-26, 2017 – LSI Quarterly Conference – 

Holiday Inn, Chico, CA 

May 18-21, 2017 – LSI 83
rd

 Annual Conference – 

Doubletree Hotel, Modesto, CA 

Visit www.lsi.org under Local Association 

Events for more info and other upcoming events 

http://www.bing.com/images/search?q=Announcement+Icon&FORM=IRIBIP
http://www.lsi.org/
http://www.lsi.org/
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2016-2017 CALENDAR OF EVENTS* 

 * Dates Subject To Change. 

 
 
 
 
 

 
January 
4 - MDLPA Board Meeting 
11 - MDLPA General Meeting - Appoint Audit 

Committee; Appoint Nominations Committee 
19 - Deadline to submit CCLS exam application 
tba  Deadline to respond to LSI Directives 
 
 
February  
2 - MDLPA Board Meeting 
8 - MDLPA General Meeting –  Slate of 

Officers/Delegates for MDLPA Distributed 
26-28 - LSI Quarterly Conf., Tenaya Lodge, Fish Camp 
27 - Deadline to submit articles to Quid Novi 
 
March  
1 - Deadline for submission of articles to The  
  Legal Secretary 
1 - MDLPA Board Meeting 
14 - MDLPA General Meeting - Election of Officers 

and Delegates 
19 - CCLS Exam 
 
 
April 
5 - MDLPA Board Meeting 
11 - MDLPA Installation of Officers & 

Employer/Member Appreciation Dinner. 
Proposed Budget distributed 

30 - Deadline for submission of Chapter 
 Achievement, Contest entry forms 

tba - Deadline to respond to LSI Directives 
 
 
May  
3 - MDLPA Board Meeting.  
9 - MDLPA General Meeting/Approve Budget. 
19-22 - LSI Annual Conf., Santa Rosa 
29 -  Deadline to submit articles to Quid Novi 
 
 
June  
1 - Deadline for submission of articles to The 
  Legal Secretary 
7 - MDLPA Board Meeting 
13 - MDLPA General Meeting 
 
 
 
 

 
 
 
 
 
July 
5 - MDLPA Board Meeting 
11 - MDLPA General Meeting 
tba -    Deadline to respond to LSI Directives 
 
 
August  
1 - Renewal of LSS Membership Due 
6        -     MDLPA BBQ 
15  - Deadline to submit CCLS exam application 
19-21 - LSI Quarterly Conf., Sacramento 
31 -    Deadline to submit articles to Quid Novi 
 
 
September  
1 - Deadline to submit articles to The Legal Secty 
6 - MDLPA Board Meeting 
12 - MDLPA General Meeting  
 
 
October  
4 - MDLPA Board Meeting 
10 - MDLPA General Meeting 
17 - National Bosses Day 
15 - CCLS Exam 
29      -     Silent Auction – Zio Fraedo’s 
tba -    Deadline to respond to LSI Directives 
 
 
November 
1 - MDLPA Board Meeting 
14 - MDLPA General Meeting 
28 -    Deadline to submit articles to Quid Novi 
11-13 - LSI Quarterly Conf., Palm Springs 
 
 
December 
6 - MDLPA Board Meeting 
12 - MDLPA Holiday Party 
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Please visit MDLPA’s website for 

the most current employment opportunities. 

www.mtdiablolpa.info 

 

If your firm is looking for a paralegal, legal secretary, receptionist and/or file clerk, please 

contact Maria Bishop, CCLS (Webmaster) at maria@mtdiablolpa.info.  In your email, please 

include location of your office, how many attorneys supported/size of your office, computer 

programs, skills/responsibilities and salary/benefits offered.  Thank you. 
 

 

  
 

If you know someone in Mt. Diablo Legal Professional’s Association who is ill, has had a death in the 

family, has just had a baby, needs a congratulation card for some grand legal achievement, or just needs 

cheering up, please contact Amy Palmer, at apalmer@bpmnj.com, and let her know so she can send 

flowers or an appropriate card. 

 

  

EMPLOYMENT OPPORTUNITIES 

Chairman: Maria Bishop, CCLS (interim) 

SUNSHINE AND HOSPITALITY 

Chairman: Amy Palmer 

LSI CODE OF ETHICS 

 

It shall be the duty of each member of Legal Secretaries, Incorporated, to 

observe all laws, rules and regulations now or hereafter in effect relating to 

confidentiality and privileged communication, acting with loyalty, integrity, 

competence and diplomacy, in accordance with the highest standards of 

professional conduct. 

Dedicated in Memory of 

Joan M. Moore, PLS, CCLS 

LSI President 1980-1982 

http://www.mtdiablolpa.info/
mailto:maria@mtdiablolpa.info
mailto:apalmer@bpmnj.com
http://www.bing.com/images/search?q=welcoming+committee+icon&view=detailv2&&id=1EA397E1B83CC74519326923D0435159B346D681&selectedIndex=19&ccid=mqCAEmG8&simid=607998096585983325&thid=JN.y7DQhzXp%2bjaBLr7v5AWveQ
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More information from the CCLS Information Kit will be provided in future issues. You can get further 

information at www.lsi.org .  

http://www.lsi.org/
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MT. DIABLO LEGAL PROFESSIONALS ASSOCIATION 

and LEGAL SECRETARIES, INCORPORATED  

 

APPLICATION FOR MEMBERSHIP 

 

Please complete this application, make check payable to MDLPA, and return both to MDLPA Membership Chairman, 

P.O. Box 4253, Walnut Creek, CA 94596 OR by email to information@mtdiablolpa.info.  You may also pay by PayPal 

by visiting www.mtdiablolpa.info and clicking on the appropriate “Pay by PayPal” link, or by credit card by filling out the 

form attached to this application. (When paying by PayPal, please mail a copy of this renewal application to the above 

address or email to information@mtdiablolpa.info.)  If you have any questions regarding membership, please send an 

email to information@mtdiablolpa.info.  A membership roster will be prepared containing the name, phone number and 

email address provided by the applicant and provided to every member upon request. 

Name: Contact Phone for Roster: Birthdate: 

Home Address: City: State: Zip: 

Employer Name: Work Phone: Extension: 

Work Address: City: State: Zip: 

Preferred E-mail address for Roster: Preferred Mailing Address:   

 Home 

 Work 

 

 Check payable to MDLPA is enclosed.      I am paying by PayPal.     I am paying by Credit Card (fill out 

           form provided below).  

CHECK APPROPRIATE BOX(ES): 

   APPLICATION FOR MEMBERSHIP: Applicants must be currently employed and have had at least six (6) 

months’ experience in the legal field. Applicants must be sponsored by at least one (1) active member of our 

association (or request sponsorship by the membership chairman), must attend one (1) regular meeting of the 

association, and must pay the membership dues of $60.00 (or discounted price of $55 for payment by cash or check) 

(which includes a one-time administrative fee of $10.00) before they can be recommended to the Board for active 

membership.  

 Applicants applying after December 1:  

 Please process my application for the current fiscal year ending 4/30. I am enclosing the pro-rated dues in the 

amount of $45.00 (or discounted price of $40 for payment by cash or check). I understand that I will be required 

to renew on May 1 and pay the appropriate renewal dues. 

 

 Please hold my application until May 1.  I understand that I will not be an official member until May 1 but may 

pay member prices for all events until my application is processed. 

 Renewals are $50.00 per year (or discounted price of $45 for payment by cash or check), due in May of each year. 

(Annual per capita tax is included in your membership dues and includes membership in LSI (Legal Secretaries, Inc.) 

and a subscription to The Legal Secretary.)   

mailto:information@mtdiablolpa.info
http://www.mtdiablolpa.info/
mailto:information@mtdiablolpa.info
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   APPLICATION FOR STUDENT MEMBERSHIP: Persons studying to become employed in the legal field are 

eligible for full membership in the Association, or may at their option, apply for Student Membership upon payment 

of one-half the annual dues set by this Association and acceptance by the general membership. Said Student 

Members shall be allowed to participate in the activities of the Association, including serving on committees, but 

shall not be entitled to hold office or vote. Student Membership does not include membership in Legal Secretaries, 

Inc. ("LSI"). Dues for a Student Member are $30 (or discounted price of $27.50 for payment by cash or check).  

Please provide verification of enrollment. 

 Student Applicants applying after December 1:  

 Please process my application for the current fiscal year ending 4/30. I am enclosing the pro-rated dues in the 

amount of $25.00 (or discounted price of $22.50 for payment by cash or check). I understand that I will be 

required to renew on May 1 and pay the appropriate renewal dues. 

 Please hold my application until May 1. I am enclosing $30 (or discounted price of $27.50 for payment by cash 

or check).  I understand that I will not be an official member until May 1 but may pay member prices for all 

events until my application is processed. 

    APPLICATION FOR ASSOCIATE MEMBERSHIP: Persons who do not qualify for General Membership or 

Student Membership may join our Association as an Associate Member upon payment of one-half the annual dues 

set by this Association and acceptance by the general membership. Said Associate Members shall be allowed to 

participate in the activities of the Association, including serving on committees, but shall not be entitled to hold 

office or vote. Associate Membership does not include membership in Legal Secretaries, Inc. ("LSI"). Dues for an 

Associate Member are $30 (or discounted price of $27.50 for payment by cash or check).  [NOTE: If you qualify 

for general membership, you cannot apply for associate membership.] 

 Associate Applicants applying after December 1:  

 Please process my application for the current fiscal year ending April 30. I am enclosing the pro-rated dues in 

the amount of $25.00 (or discounted price of $22.50 for payment by cash or check). I understand that I will be 

required to renew on May 1 and pay the appropriate renewal dues. 

 Please hold my application until May 1. I am enclosing $30 (or discounted price of $27.50 for payment by cash 

or check).  I understand that I will not be an official member until May 1 but may pay member prices for all 

events until my application is processed. 

CODE OF ETHICS 

Members of Legal Secretaries, Incorporated, are bound by the objectives of this Association and the standards of 

conduct required of the legal profession:  
It shall be the duty of each member of Legal Secretaries, Incorporated, to observe all laws, rules and 
regulations now and hereafter in effect relating to confidentiality and privileged communication, acting 
with loyalty, integrity, competence and diplomacy, in accordance with the highest standards of 
professional conduct.  

I have read and agree to be bound by the Code of Ethics of Legal Secretaries, Incorporated, as set forth above.  

 

Signature of Applicant: ___________________________________________________ Date: ___________________ 

 

Sponsor: ______________________________________________ 

 

 I would like the Membership Chair to be my sponsor 
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PLEASE CHECK YOUR SPECIALTY:  

  Administrative   Business/Corporate   Litigation   No Specialty 

  Appeal   Criminal   Probate/Estate Planning   Other  

_________________________   Arbitration   Family   Real Estate 

  Bankruptcy   Law Office Management   Tax 

 

YEARS WORKED IN THE LEGAL PROFESSION: 

 0-6 months  6 mos. – 2 years  2 – 5 years  6 – 10 years  Over 10 years  Over 20 years 

 

Have you been a member of LSI in the past?  _______  

If yes, please indicate which association __________________________________________________________ 

Please indicate your hobbies or talents: ________________________________________________________________ 

How did you hear about Mt. Diablo LPA? ____________________________________________________________ 

FOR BOARD USE ONLY: 

Application Received: Payment Received (date & 

amount): 

Application and check 

forward to Treasurer, copy 

to President: 

Approved by Board: 

Approved by Membership: 

 

Meeting Attended: Initiated:  
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Please choose any one or more committees which you have interest in chairing or on which you would like 

additional information:  

 

 Chair/Serve More Info Committee  Responsibilities  

  
Audit/Budget  

Audit previous year’s accounting and prepare budget for new 

fiscal year.  

  Bar/Professional Liaison  MDLPA’s contact with the Bar Association, the Court(s), etc.  

  Bulletin Editor  Responsible for publishing our monthly bulletin, the Quid Novi.  

  CCLS (California 

Certified Legal 

Secretary)  

Coordinate study group and assist members in their preparation 

for the CCLS exam.  

  Day In Court  Coordinate program for members to tour local court.  

  Employer Appreciation 

Night  

Plan/coordinate an annual evening to honor employers of 

MDLPA members.  

  Employment Liaison  Acts as a contact for attorneys seeking legal secretaries or other 

legal support staff and for members seeking employment with 

attorneys.  

  Insurance/Credit Union  Responsible for keeping members informed about the insurance 

and credit union benefits available to us as members of LSI.  

  Interclub/Publicity  Organize a program(s) with sister association(s) and inform 

members of sister association events.  Promote MDLPA and its 

events through advertising media.  

  
Historian  

Prepare photo album/historical record of the association to 

present to President.  

  Legal Procedure  Inform  members of current court forms, schedules, rules, 

procedures and changes in the law.  

  Legal Secretarial 

Training  

Responsible for promoting legal secretarial training by 

presenting seminars or other programs.  

  Program/Reservations  Reserve restaurant for general meeting, coordinate 

speakers/entertainment for monthly meetings, and coordinate 

reservations from members and collect money for dinner.  

  Scholarship  Responsible for awarding MDLPA’s scholarship, including 

accepting and reviewing applications, and presentation of the 

scholarship award. Chairperson also submits qualified 

applications to the LSI scholarship program.  

  Sunshine/Hospitality  Responsible for sending cards and/or flowers when appropriate 

(hospitalization, births, etc.) To members and others special to 

MDLPA.  

  Ways & Means  Responsible for MDLPA fund-raising through projects such as 

bake sales, See’s candy sales, Entertainment books, drawings, 

etc.  
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 The undersigned authorizes MT. DIABLO LEGAL PROFESSIONALS ASSOCIATION to charge my 

credit card, 

 

For: __________________________________________ 

TOTAL AMOUNT       $____________________ 

CREDIT CARD TYPE   ____________________ 

CREDIT CARD #         _________________________________________________________ 

CARD CV2 #               ____________________ (3 or 4 digit security number on back of card) 

EXPIRATION DATE     ____________________ 

BILLING ADDRESS      ________________________________________________________ 

                                     City:_________________________________________ State: ______ 

BILLING ZIP CODE     ____________________ 

PHONE NUMBER:     ______________________ 

NAME ON CARD      ________________________________________________________ 

                                     (As it appears on card) 

 

IF YOU WOULD LIKE A RECEIPT, PLEASE PROVIDE YOUR EMAIL ADDRESS:  

 

___________________________________________________________________________________ 

 

 

____________________________________                              __________________ 

SIGNATURE                                                                                         DATE 
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MT. DIABLO LEGAL PROFESSIONALS ASSOCIATION 

and LEGAL SECRETARIES, INCORPORATED  

 

MEMBERSHIP RENEWAL 
 

Please complete this application, make check payable to MDLPA, and return both to MDLPA Membership Chairman, 

P.O. Box 4253, Walnut Creek, CA 94596 OR by email to information@mtdiablolpa.info.  You may also pay by PayPal 

by visiting www.mtdiablolpa.info and clicking on the appropriate “Pay by PayPal” link, or by credit card by filling out the 

form attached to this application. (When paying by PayPal, please mail a copy of this renewal application to the above 

address or email to information@mtdiablolpa.info.)  If you have any questions regarding membership, please send an 

email to information@mtdiablolpa.info.  A membership roster will be prepared containing the name, phone number and 

email address provided by the applicant and provided to every member upon request. 

 

Name: Contact Phone for Roster: Birthdate: 

Home Address: City: State: Zip: 

Employer Name: Work Phone: Extension: 

Work Address: City: State: Zip: 

Preferred E-mail address for Roster: Preferred Mailing Address:   

 Home 

 Work 

 

 Check payable to MDLPA is enclosed.      I am paying by PayPal.     I am paying by Credit Card (fill out 

            form provided below).   

CHECK THE APPROPRIATE BOXES: 

   RENEWAL FOR GENERAL MEMBERSHIP: General Members currently in good standing, whether employed 

or not, may renew for the fiscal year May 1 thru April 30.  “Good Standing” status means dues were paid for the past 

fiscal year (May 1 thru April 30).  

 

 MEMBERSHIP RENEWAL FEES:  Annual per capita tax is included in your membership dues and includes 

subscription to The Legal Secretary.   

 $50 (or discounted price of $45 for payment by check or cash) if paid by May 31. 

o Add $5 late fee if paid after June 1;** 

o add $10 late fee if paid after July 1.** 

 

** Per MDLPA Standing Rule 16(c): Delinquent Dues and Reinstatement Fees. When dues of a member 

are not paid to the Association by May 31, a $5 late fee will be assessed against that member. If the dues 

are not paid by June 30, such member shall, upon notice, be suspended and shall lose all of her/his rights 

and privileges as a member of the Association. Such suspended member may be reinstated during the 

current fiscal year by a vote of two-thirds of the members present at a regular meeting, upon payment of 

the current annual dues ($50), upon payment of a reinstatement fee of $10 and upon payment of any 

reinstatement fees as may be required by LSI.  Total: $60 (or discounted price of $55 for payment by 

check or cash). 

 

 I am submitting my renewal after July 1 and am requesting reinstatement of my membership.  I am 

enclosing payment of $60 (or discounted price of $55 for payment by check or cash) with this 

renewal application.  I understand that I will need to renew my membership on May 1 and pay the 

appropriate renewal fee. 

mailto:information@mtdiablolpa.info
http://www.mtdiablolpa.info/
mailto:information@mtdiablolpa.info
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  RENEWAL FOR STUDENT MEMBERSHIP: Student Members currently in good standing, who are 

currently studying to become employed in the legal field and do not qualify for General Membership, shall be 

eligible to renew their Student Membership upon payment of one-half the annual renewal dues set by this 

Association for General Members. “Good Standing” status means dues were paid for the past fiscal year (May 

1 thru April 30). Student Members shall be allowed to participate in the activities of the Association, including 

serving on committees, but shall not be entitled to hold office or vote on matters that involve Legal Secretaries, 

Incorporated. Student Membership does not include membership in Legal Secretaries, Incorporated. Please 

provide proof of enrollment. 

Student Membership Renewal Fees are: 

$25* if paid by May 31,  

$27.50* if paid between June 1 and June 30 (includes $2.50 late fee), and  

$30* (includes $5 reinstatement fee) if paid after July 1.   

 

(*If payment is by cash or check, deduct $2.50 from the price.) If a Student Member is now eligible for 

General Membership, please renew by checking the box for Renewal for General Membership, above, and pay 

the appropriate renewal fee. Renewals received after December 1 will be held until the next fiscal year starting 

May 1, but you are entitled to pay member prices for the remainder of the fiscal year. 

   RENEWAL FOR ASSOCIATE MEMBERSHIP: Associate Members currently in good standing, who do 

not qualify for General Membership, shall be eligible to renew their Associate Membership upon payment of 

one-half the annual renewal dues set by this Association for General Members.  “Good Standing” status means 

dues were paid for the past fiscal year (May 1 thru April 30). Associate Members shall be allowed to 

participate in the activities of the Association, including serving on committees, but shall not be entitled to 

hold office or vote on matters that involve Legal Secretaries, Incorporated. Associate Membership does not 

include membership in Legal Secretaries, Incorporated.  

Associate Membership Renewal Fees are: 

$25* if paid by May 31,  

$27.50* if paid between June 1 and June 30 (includes $2.50 late fee), and  

$30* (includes $5 reinstatement fee) if paid after July 1.   

(*If payment is by cash or check, deduct $2.50 from this price.) If an Associate Member is now eligible for 

General Membership, please renew by checking the box for Renewal for General Membership, above, and pay 

the appropriate renewal fee. Renewals received after December 1 will be held until the next fiscal year starting 

May 1, but you are entitled to pay member prices for the remainder of the fiscal year.   

 

CODE OF ETHICS 

Members of Legal Secretaries, Incorporated, are bound by the objectives of this Association and the standards of 

conduct required of the legal profession:  

It shall be the duty of each member of Legal Secretaries, Incorporated, to observe all laws, rules 

and regulations now and hereafter in effect relating to confidentiality and privileged 

communication, acting with loyalty, integrity, competence and diplomacy, in accordance with the 

highest standards of professional conduct.  

I have read and agree to be bound by the Code of Ethics of Legal Secretaries, Incorporated, as set forth above.  
 

Signature of Applicant: ___________________________________________________  Date: ____________________  
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PLEASE CHECK YOUR SPECIALTY:  

  Administrative   Business/Corporate   Litigation   No Specialty 

  Appeal   Criminal   Probate/Estate Planning   Other  

_________________________   Arbitration   Family   Real Estate 

  Bankruptcy   Law Office Management   Tax 

 

YEARS WORKED IN THE LEGAL PROFESSION: 

 0-6 months  6 mos. – 2 years  2 – 5 years  6 – 10 years  Over 10 years  Over 20 years 

 

FOR BOARD USE ONLY: 

Application Received: Payment Received (date & 

amount): 

Application and check 

forward to Treasurer, copy 

to President: 

Approved by Board: 

 

Please choose any one or more committees which you have interest in chairing or on which you would like 

additional information:  

 

 Chair/Serve More Info Committee  Responsibilities  

  
Audit/Budget  

Audit previous year’s accounting and prepare budget for new 

fiscal year.  

  Bar/Professional Liaison  MDLPA’s contact with the Bar Association, the Court(s), etc.  

  Bulletin Editor  Responsible for publishing our monthly bulletin, the Quid Novi.  

  CCLS (California 

Certified Legal 

Secretary)  

Coordinate study group and assist members in their preparation 

for the CCLS exam.  

  Day In Court  Coordinate program for members to tour local court.  

  Employer Appreciation 

Night  

Plan/coordinate an annual evening to honor employers of 

MDLPA members.  

  Employment Liaison  Acts as a contact for attorneys seeking legal secretaries or other 

legal support staff and for members seeking employment with 

attorneys.  

  Insurance/Credit Union  Responsible for keeping members informed about the insurance 

and credit union benefits available to us as members of LSI.  

  Interclub/Publicity  Organize a program(s) with sister association(s) and inform 

members of sister association events.  Promote MDLPA and its 

events through advertising media.  

  
Historian  

Prepare photo album/historical record of the association to 

present to President.  

  Legal Procedure  Inform members of current court forms, schedules, rules, 

procedures and changes in the law.  

  Legal Secretarial 

Training  

Responsible for promoting legal secretarial training by 

presenting seminars or other programs.  

  Program/Reservations  Reserve restaurant for general meeting, coordinate 

speakers/entertainment for monthly meetings, and coordinate 

reservations from members and collect money for dinner.  
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  Scholarship  Responsible for awarding MDLPA’s scholarship, including 

accepting and reviewing applications, and presentation of the 

scholarship award. Chairperson also submits qualified 

applications to the LSI scholarship program.  

  Sunshine/Hospitality  Responsible for sending cards and/or flowers when appropriate 

(hospitalization, births, etc.) To members and others special to 

MDLPA.  

  Ways & Means  Responsible for MDLPA fund-raising through projects such as 

bake sales, See’s candy sales, Entertainment books, drawings, 

etc.  

 

 The undersigned authorizes MT. DIABLO LEGAL PROFESSIONALS ASSOCIATION to charge my 

credit card, 

 

For: __________________________________________ 

TOTAL AMOUNT       $____________________ 

CREDIT CARD TYPE   ____________________ 

CREDIT CARD #         _________________________________________________________ 

CARD CV2 #               ____________________ (3 or 4 digit security number on back of card) 

EXPIRATION DATE     ____________________ 

BILLING ADDRESS      ________________________________________________________ 

                                     City:_________________________________________ State: ______ 

BILLING ZIP CODE     ____________________ 

PHONE NUMBER:     ______________________ 

NAME ON CARD      ________________________________________________________ 

                                     (As it appears on card) 

 

IF YOU WOULD LIKE A RECEIPT, PLEASE PROVIDE YOUR EMAIL ADDRESS:  

 

___________________________________________________________________________________ 

 

 

____________________________________                              __________________ 

SIGNATURE                                                                                         DATE 
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If you have changed your home or work address, or need to update any pertinent information, please fill 
out the following form so we may update our records and ensure your receipt of the Quid Novi and any 
other membership materials.  

Date: ___________________ 

 

Name:  

 

Former 
Name: 

 

Old Home 
Address: 

 

New Home 
Address: 

 

Home/Cell 
Telephone: 

 

Work 
Telephone: 

 

New Work 
Address: 

 

Preferred  
E-mail 
Address: 

 

 
Please send a copy of this form to: 
 

By mail or 
email : 

Mt. Diablo LPA  

P.O. Box 4253  

Walnut Creek, CA 94596 

information@mtdiablolpa.info 

 

CHANGE OF ADDRESS 

mailto:information@mtdiablolpa.info
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2016-2017 OFFICERS/COMMITTEES 
PRESIDENT 
Cheryl L. Kent, PLS, CCLS 

(925) 837-0585 

Email: clkccls@comcast.net    

VICE PRESIDENT/ MEMBERSHIP 
Board 

 

SECRETARY 
Mary Lou Floyd, CCLS 

(707) 533-0128 

Email: louloux7@yahoo.com  

TREASURER 
Maria Bishop, CCLS 

(925) 324-0712 

Email: maria@mtdiablolpa.info  

GOVERNOR: 
Cheryl Kent, PLS, CCLS 

(925) 837-0585 

Email: clkccls@comcast.net  

PARLIAMENTARIAN 
Mary Lou Floyd, CCLS 

(707) 533-0128 

Email: louloux7@yahoo.com  

   

COMMITTEE CHAIR TELEPHONE/EMAIL 

Bar Liaison Need Volunteer   

Benefits President information@mtdiablolpa.info 

Bulletin Co-Editors Mary Lou Floyd, CCLS and 

Travis Floyd 

(707) 533-0128;  Louloux7@yahoo.com  

(925) 256-9855; trfloyd@ymail.com   

CCLS/Leg. Secty. Training Maria Bishop, CCLS 

 

(925) 324-0712 

maria@mtdiablolpa.info 

Chapter Achievement Cristina Moreno (925) 813-4325 

cristinamariamoreno@hotmail.com  

Day in Court Natalie Chop, CCLS (925) 746-6498 

nchop@bpbsllp.com  

Employment Liaison Webmaster (925) 324-0712 

maria@mtdiablolpa.info  

Historian Lynne Petrie (925- 216-0701 

Lpetrie6@gmail.com  

Interclub Cheryl Kent, PLS, CCLS (925) 837-0585 

clkccls@comcast.net 

Legal Procedures Mary Lou Floyd, CCLS & 

Travis Floyd 

(707) 533-0128; Louloux7@yahoo.com  

(925) 256-9855; trfloyd@ymail.com   

Programs/Reservations Board/Maria Bishop, CCLS (925) 324-0712 

maria@mtdiablolpa.info 

Press/Social Media/Marketing Jill Jackson (925) 876-4294 

Jill.jackson@thomsonreuters.com  

Scholarship Lindy Maynes-Kolthoff (925) 754-2000 

lm@matthewhartlaw.com  

Sunshine/Hospitality Amy Palmer (925) 933-7777, ext. 113 

apalmer@bpmnj.com  

Ways & Means Teresa Beardsley, CCLS  (925) 689-2936 

teezabee@yahoo.com 

Webmaster Maria Bishop, CCLS (925) 324-0712 

maria@mtdiablolpa.info 

 

mailto:clkccls@comcast.net
mailto:louloux7@yahoo.com
mailto:maria@mtdiablolpa.info
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