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MDLPA ANNUAL MEETING 

ELECTION OF OFFICERS 

 

Topic:      Dealing with the Media in a Criminal Case 

Speaker:  Sandra Benabou, Esq. 

 

1 hour MCLE – 1 hour CCLS 

 

Location: Buttercup Grill, 660 Ygnacio Valley Road,  

       Walnut  Creek, CA 

Cost:   $25 if paid by PayPal or credit card/$24 if paid by 

 check or cash  

RSVP by 2/10/17 to information@mtdiablolpa.info 

No shows will be billed for their dinner. 

 

RSVP by 12/9/16 to information@mtdiablolpa.info 

 
 

Co-Editors: Mary Lou Floyd, CCLS and Travis Floyd 

http://www.mtdiablolpa.info/
mailto:information@mtdiablolpa.info
mailto:information@mtdiablolpa.info
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Are you getting the most out of your membership? As stated in MDLPA’s 

bylaws, its objects and purposes are: 

1. (a)  To stimulate a high order of business and professional attainment;  
2. (b)  To further our knowledge of the law, and to uphold its honor and dignity;  
3. (c)  To disseminate information and knowledge of interest to our members;  
4. (d)  To create a high standard of ethics among our members;  
5. (e)  To further the interests of legal professionals;  
6. (f)  To establish good fellowship among the members of this Association.  

 To accomplish same, we offer educational opportunities (with MCLE and CCLS credits) at 

monthly dinner meetings, networking opportunities at both our monthly meetings and special events, 

a website, and a newsletter. 

 As an active member of MDLPA, you are also a member of Legal Secretaries, Inc. (“LSI”) 

whose tag line is Educating California’s Legal Support Professionals. Through LSI, you receive a 

quarterly magazine, have online access to continuing education including a legal procedure blog, may 

join Legal Specialization Sections and attend their webinars and live seminars (and receive MCLE and 

CCLS credits) at no or minimal cost access, discounts for the Bay Area Legal Forum seminars, and 

quarterly meetings where you can network with other members from throughout the state, meet 

vendors, and participate in several educational programs each quarter.  Additionally, through LSI, you 

can get discounts on insurance, wealth management, and rental cars, as well as credit union 

membership. 

 I know that most members are missing out on many benefits of membership.  Because of our 

busy lives, I realize it is sometimes difficult to find time to attend evening meetings.  Because we had 

planned a Day in Court event to be held in January, I was surprised that overwhelming interest was 

shown in also attending a general meeting in January.  Day in Court Chair Natalie Chop, CCLS, did a 

fantastic job organizing a tour of the 9-1-1 dispatch center in Martinez.  Reservations exceeded 

capacity, so the members of the Board gave up their reservations to allow that every member who 

wished to attend could do so.  Unfortunately, due to last minute cancelations and no shows, only six 

people participated in the event.  I heard it was excellent and am sorry I wasn’t there.  We were 

unable to secure a speaker for our January general meeting, so Mary Lou Floyd, CCLS, and I 

presented a program relating to new and changes in the law for 2017.   There was only a total of ten 

of us in attendance.  Although I was disappointed in the attendance, it made for a more intimate and 

interactive meeting and program.   

PRESIDENT’S REPORT 

Cheryl L. Kent, PLS, CCLS 
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 Dawn Callender volunteered her employer, attorney Stuart West, to be our February speaker.   

Mr. West’s presentation regarded Intellectual Properties.  I never worked in the world of IP, and 

found the topic much more interesting than I expected.   

 I ended February by attending the LSI Third Quarterly Conference in Chico.  Also in 

attendance from MDLPA were Mary Beaudrow, CCLS, who is LSI’s Executive Advisor; and Mary Lou 

Floyd, CCLS, who is LSI’s Criminal & Family Law Specialization Section Leader and Annual Conference 

Registrar.  My governor’s report detailing the weekend is included in this newsletter. 

 On March 13, 2017, MDLPA will hold its annual meeting.  It is important that as many 

members as possible attend.  We will be holding elections that evening and making decisions 

regarding the future of our association.  Additionally, Attorney Sandra Benabou will be speaking 

regarding Dealing with the Media in a Criminal Matter.  Please RSVP as soon as possible to 

information@mtdiablolpa.info.   

 The 8th Annual Trivia Throw Down will be hosted by the San Francisco LPA with teams from 

Alameda County LSA, Contra Costa County LPA, Mt. Diablo LPA, Santa Clara County LPA and San 

Mateo County LPA.  If you would like to be on Team MDLPA, please let me know.  We need to get 

our reservation in by March 17.  A flyer with additional information is also published in this 

newsletter. 

 Please make the most of your membership and plan to attend our Annual Meeting on March 

13 as well as the Trivia Throw Down. 

 

Respectfully submitted,  

 
 

Cheryl L. Kent, PLS, CCLS 
President 
 
 

 

mailto:information@mtdiablolpa.info
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Southern Butte County LPA hosted the LSI February 2017 Conference at the 

Ramada Plaza Hotel in Chico February 24 – 26, 2017.  

After working a half day on Friday, I drove three hours to Chico and met up with 

Mary Lou Floyd, CCLS, my roommate for the weekend.  Mary Lou was attending 

conference as LSI’s Criminal & Family Law Specialization Section Leader and 

Annual Conference Registrar.  I later caught up with Mary Beaudrow, CCLS, LSI Past President 2014-

2016 and current Executive Advisor.   

 Despite the hotel experience being “challenging” to say the least, Conference Chair Judith 

Williams and her committee were very gracious hosts and made sure we all had a fun and 

educational conference experience.  The theme of the conference was “The 1920s” and there were 

lots of flapper dresses, boas, and feathered headbands.   

 On Friday evening, I attended the Continuing Education Council seminar which was advertised 

to be on the topic of “Sex and Human Trafficking.”  Dean Johnston – Special Agent Supervisor CA 

DOJ – Bureau of Investigation, was the speaker.  His presentation was really about wiretapping and I 

think addressed a lot of misconceptions regarding the process.  After the seminar, we attended the 

reception where we socialized with other attendees and the vendors.  The evening concluded with 

the Probate & Estate Planning and Civil Litigation Legal Specialization Sections presenting their 

seminars.  

 

 The business of the corporation took place on Saturday.  The meeting was called to order 

promptly at 9 a.m. by President Jennifer Page, CCLS.  The meeting began with the Pledge of 

Allegiance, reading of the LSI Code of Ethics, and an inspirational message.  The planned welcome 

speaker was unable to attend, so Conference Chair Judith Williams welcomed us with a bit of history 

regarding the City of Chico.  Roll call was conducted and it was determined that 24 governors were 

present which constituted a quorum. 

 

 The minutes of the November 2016 Quarterly Conference Board of Governors Meeting were 

approved as mailed.  Reports of the elected officers, appointed officers, and the chairmen called to 

conference then followed.  (The reports of all officers and chairmen are available to all members on 

the LSI website under the Members tab.  If you do not know the password, please ask me.)  

Vice President Heather Edwards announced the winners of the membership drive.  Orange County 

LSA came in third place with 19 new members, winning $25; Santa Clara County LPA came in second 

place with 24 new members, winning $50; and Sacramento LSA came in first place with 27 new 

members, winning $100. 

GOVERNOR'S REPORT AND COMMENT 

Cheryl Kent, PLS, CCLS 
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Executive Advisor Mary Beaudrow, CCLS, announced that she had received the following 

nominations: 

 

OFFICE  
 
President 
 
Vice President  
 
Executive Secretary  
 
Treasurer 

NAME AND ASSOCIATION  
 
Jennifer L. Page, CCLS Marin County LPA 
  
Heather Edwards, San Fernando Valley LSA  
 
Lynne Prescott, CCLS Sacramento LSA  
 
Rod Cardinale, Jr. Santa Clara County LPA 

 
 Elections will be held at the Annual Conference in Modesto.  Nominations will be accepted 

from the floor with the appropriate credentials. 

 

 Historian Bryana Schroder, CCLS, announced that the history book competition to be held 

during Annual Conference will not be scored.  The winning history book will be “members’ choice,” 

which will allow the local historians to be a little more creative.  Discussion was held regarding 

limiting the votes to one vote per association rather than per attendee, thus giving an association 

with fewer attendees an equal chance to win as an association that has many attendees.  Bryana will 

consider the suggestion when determining the voting procedure. 

 

 California Certified Legal Secretary Chair Terri Quinton announced the names of those who 

had passed the October 2016 exam.  They, as well as those who pass the March 2017 exam, will be 

honored at the CCLS lunch at Annual Conference.  Additionally, it was announced that going forward, 

the fall exam will be changed from October to the third Saturday of September. 

 

 President Jennifer reported that California Certified Legal Secretary Board Chairman Cindy 

Frazier, CCLS, submitted her resignation due to an upcoming move out of state.  She then 

announced the following appointments: 

 

 Publications Revision Committee:  Kiwi Le of Santa Clara County, Assistant Editor 
 

 CCLS Certifying Board:  Elise Dresser, CCLS, Santa Clara County LPA, Chairman for a six-
month period; and Vivian Shreve, CCLS, also of Santa Clara County LPA, member 

 

 Committee to Review May 2017 Annual Minutes: Anna M. Brownson, CCLS, Riverside LPA; Jan 
Ainsworth, Sacramento LSA, and Carol Romo, San Francisco LPA 

  

 May 2017 Annual Conference Registrars:  Mary Lou Floyd, CCLS, Mt. Diablo LPA, Registrar; 
Sheila J. Byers, CCLS, San Fernando Valley LSA, Assistant Registrar 
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 Bids were accepted for the following conferences:  November 8 - 11, 2018, Santa Clara County 

LPA – Silver Legacy in Reno, NV (room rate $148.65 single or double and est. script $120); Annual 

Conference May 15 – 19, 2019, Alameda County LPA – Double Tree Hotel, Newark, CA (room rate 

$159 single or double).  The time to submit bids for the February and August 2019 conferences has 

been extended to April 30, 2017. 

 

 Business was then concluded for the day. 

 

 Besides the meeting on Saturday, the Criminal & Family Law and Federal Law Specialization 

Sections held their seminars before lunch.  I attended the Criminal & Family Law Section seminar 

regarding “Sexually Violent Predators: Criminal and Civil Aspects.”  I also attended the Governors 

lunch where the governors had an opportunity to network and discuss the Executive Committee 

Resume.  The final two Legal Specialization Sections, Law Office Administration and Transactional 

Law were held Saturday afternoon and I attended the LOA seminar regarding Excel. 

 

 The highlight of the conference was the speaker at banquet on Saturday night.  When I sat 

down and read the program for the evening, I was surprised to learn that one of my former bosses, 

the Honorable Michael P. Candela, Judge of the Butte County Superior Court was the MC/speaker.  I 

hadn’t seen him in more than ten years and it was fun to catch up with him in person.   

 

 Conference concluded with brunch on Sunday morning.  Attorney Jane Stansill was the 

speaker and her stories of her early days as a legal secretary brought back a lot of memories 

(Selectric typewriters and carbon paper!) for those of us of a “certain age.”   

 

 There was no unfinished business and the meeting was adjourned to the 83rd Annual 

Conference to be held May 18-21, 2017, at the Doubletree Hotel in Modesto. 

 

 

Cheryl L. Kent, PLS, CCLS 
Governor, Mt. Diablo LPA 
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Happy Birthday to MDLPA members who have 

birthdays in March and April! 
 

 

 

 

 

 

 

 

 

        

 

 

 

 

 

 

  

MT. DIABLO LPA 

ADVERTISING RATES 

Prices Effective 5/1/2009 
 

Business Card $25.00  Quarter Page $40.00 

Half Page $60.00  Full Page $75.00 

 

Prices are for advertising May through April.  If you are a member of Mt. Diablo Legal Professionals 

Association, your cost is one-half the rates noted above, with the exception of the Business Card rate.  

Business Card advertising is free to members. 

 

Please contact Mary Lou Floyd, CCLS, at 925-256-9855 or quidnovi@mtdiablolpa.info for further 

information. 

 

mailto:quidnovi@
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The following information is only general information  - please refer to MDLPA’s bylaws for governing 
rules for MDLPA. 

 

 

MDLPA ANNUAL MEETING, MARCH 13, 2017 – 
ELECTION OF OFFICERS 

 
 
 
 

 
 
ELECTING BY BALLOT  
 
The Nominations and Elections Committee, consisting of Cristina Moreno, was not able to present a 
Slate of Officers.  
 
What does that mean for MDLPA elections at the Annual Meeting on March 13, 2017? 
 
The Nominations and Elections Committee will be taking nominations from the floor for each of the 
board positions. If there is but one person nominated from the floor for each board position, then that 
person will be declare the winner by acclamation.  
 
Please make an effort to support MDLPA by attending the March 13, 2017 Annual Meeting. It will 
prove to be an exciting moment in history as we find out who will steer the helm for MDLPA for the 
fiscal year 2017-2018. 
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LOCAL CLUB EVENTS 

The following is a list of other local associations 

and the dates they hold their general 

membership meetings: 

 

Alameda County LSA – 

Dinner Meeting 1
st
 Tuesday 

 

Livermore-Amador Valley LPA – 

Dinner Meeting 2
nd

 Thursday 

 

Palo Alto LPA – 

Dinner Meeting 3
rd

 Tuesday 

 

San Mateo County LSA –  

Dinner Meeting 3
rd

 Tuesday 

 

Santa Clara County LSA – 

Dinner Meeting 2
nd

 Tuesday 

 

Schedule of activities sponsored by other local 

associations – visit www.lsi.org for more events 

and information: 

 

 

Future Upcoming Events! 

May 18-21, 2017 – LSI 83
rd

 Annual Conference – 

Doubletree Hotel, Modesto, CA 

Visit www.lsi.org under Local Association 

Events for more info and other upcoming events 

http://www.bing.com/images/search?q=Announcement+Icon&FORM=IRIBIP
http://www.lsi.org/
http://www.lsi.org/
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2016-2017 CALENDAR OF EVENTS* 

 * Dates Subject To Change. 

 
 
 
 
 

 
January 
4 - MDLPA Board Meeting 
11 - MDLPA General Meeting - Appoint Audit 

Committee; Appoint Nominations Committee 
19 - Deadline to submit CCLS exam application 
tba  Deadline to respond to LSI Directives 
 
 
February  
2 - MDLPA Board Meeting 
8 - MDLPA General Meeting –  Slate of 

Officers/Delegates for MDLPA Distributed 
26-28 - LSI Quarterly Conf., Tenaya Lodge, Fish Camp 
27 - Deadline to submit articles to Quid Novi 
 
March  
1 - Deadline for submission of articles to The  
  Legal Secretary 
1 - MDLPA Board Meeting 
13 - MDLPA Annual Meeting - Election of Officers 

and Delegates 
19 - CCLS Exam 
 
 
April 
5 - MDLPA Board Meeting 
11 - MDLPA Installation of Officers & 

Employer/Member Appreciation Dinner. 
Proposed Budget distributed 

30 - Deadline for submission of Chapter 
 Achievement, Contest entry forms 

tba - Deadline to respond to LSI Directives 
 
 
May  
3 - MDLPA Board Meeting.  
9 - MDLPA General Meeting/Approve Budget. 
19-22 - LSI Annual Conf., Santa Rosa 
29 -  Deadline to submit articles to Quid Novi 
 
 
June  
1 - Deadline for submission of articles to The 
  Legal Secretary 
7 - MDLPA Board Meeting 
13 - MDLPA General Meeting 
 
 
 
 

 
 
 
 
 
July 
5 - MDLPA Board Meeting 
11 - MDLPA General Meeting 
tba -    Deadline to respond to LSI Directives 
 
 
August  
1 - Renewal of LSS Membership Due 
6        -     MDLPA BBQ 
15  - Deadline to submit CCLS exam application 
19-21 - LSI Quarterly Conf., Sacramento 
31 -    Deadline to submit articles to Quid Novi 
 
 
September  
1 - Deadline to submit articles to The Legal Secty 
6 - MDLPA Board Meeting 
12 - MDLPA General Meeting  
 
 
October  
4 - MDLPA Board Meeting 
10 - MDLPA General Meeting 
17 - National Bosses Day 
15 - CCLS Exam 
29      -     Silent Auction – Zio Fraedo’s 
tba -    Deadline to respond to LSI Directives 
 
 
November 
1 - MDLPA Board Meeting 
14 - MDLPA General Meeting 
28 -    Deadline to submit articles to Quid Novi 
11-13 - LSI Quarterly Conf., Palm Springs 
 
 
December 
6 - MDLPA Board Meeting 
12 - MDLPA Holiday Party 
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Please visit MDLPA’s website for 

the most current employment opportunities. 

www.mtdiablolpa.info 

 

If your firm is looking for a paralegal, legal secretary, receptionist and/or file clerk, please 

contact Maria Bishop, CCLS (Webmaster) at maria@mtdiablolpa.info.  In your email, please 

include location of your office, how many attorneys supported/size of your office, computer 

programs, skills/responsibilities and salary/benefits offered.  Thank you. 
 

 

  
 

If you know someone in Mt. Diablo Legal Professional’s Association who is ill, has had a death in the 

family, has just had a baby, needs a congratulation card for some grand legal achievement, or just needs 

cheering up, please contact Amy Palmer, at apalmer@bpmnj.com, and let her know so she can send 

flowers or an appropriate card. 

 

  

EMPLOYMENT OPPORTUNITIES 

Chairman: Maria Bishop, CCLS (interim) 

SUNSHINE AND HOSPITALITY 

Chairman: Amy Palmer 

LSI CODE OF ETHICS 

 

It shall be the duty of each member of Legal Secretaries, Incorporated, to 

observe all laws, rules and regulations now or hereafter in effect relating to 

confidentiality and privileged communication, acting with loyalty, integrity, 

competence and diplomacy, in accordance with the highest standards of 

professional conduct. 

Dedicated in Memory of 

Joan M. Moore, PLS, CCLS 

LSI President 1980-1982 

http://www.mtdiablolpa.info/
mailto:maria@mtdiablolpa.info
mailto:apalmer@bpmnj.com
http://www.bing.com/images/search?q=welcoming+committee+icon&view=detailv2&&id=1EA397E1B83CC74519326923D0435159B346D681&selectedIndex=19&ccid=mqCAEmG8&simid=607998096585983325&thid=JN.y7DQhzXp%2bjaBLr7v5AWveQ
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More information from the CCLS Information Kit will be provided in future issues. You can get further 

information at www.lsi.org .  

http://www.lsi.org/
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MT. DIABLO LEGAL PROFESSIONALS ASSOCIATION 

and LEGAL SECRETARIES, INCORPORATED  

 

APPLICATION FOR MEMBERSHIP 

 

Please complete this application, make check payable to MDLPA, and return both to MDLPA Membership Chairman, 

P.O. Box 4253, Walnut Creek, CA 94596 OR by email to information@mtdiablolpa.info.  You may also pay by PayPal 

by visiting www.mtdiablolpa.info and clicking on the appropriate “Pay by PayPal” link, or by credit card by filling out the 

form attached to this application. (When paying by PayPal, please mail a copy of this renewal application to the above 

address or email to information@mtdiablolpa.info.)  If you have any questions regarding membership, please send an 

email to information@mtdiablolpa.info.  A membership roster will be prepared containing the name, phone number and 

email address provided by the applicant and provided to every member upon request. 

Name: Contact Phone for Roster: Birthdate: 

Home Address: City: State: Zip: 

Employer Name: Work Phone: Extension: 

Work Address: City: State: Zip: 

Preferred E-mail address for Roster: Preferred Mailing Address:   

 Home 

 Work 

 

 Check payable to MDLPA is enclosed.      I am paying by PayPal.     I am paying by Credit Card (fill out 

           form provided below).  

CHECK APPROPRIATE BOX(ES): 

   APPLICATION FOR MEMBERSHIP: Applicants must be currently employed and have had at least six (6) 

months’ experience in the legal field. Applicants must be sponsored by at least one (1) active member of our 

association (or request sponsorship by the membership chairman), must attend one (1) regular meeting of the 

association, and must pay the membership dues of $60.00 (or discounted price of $55 for payment by cash or check) 

(which includes a one-time administrative fee of $10.00) before they can be recommended to the Board for active 

membership.  

 Applicants applying after December 1:  

 Please process my application for the current fiscal year ending 4/30. I am enclosing the pro-rated dues in the 

amount of $45.00 (or discounted price of $40 for payment by cash or check). I understand that I will be required 

to renew on May 1 and pay the appropriate renewal dues. 

 

 Please hold my application until May 1.  I understand that I will not be an official member until May 1 but may 

pay member prices for all events until my application is processed. 

 Renewals are $50.00 per year (or discounted price of $45 for payment by cash or check), due in May of each year. 

(Annual per capita tax is included in your membership dues and includes membership in LSI (Legal Secretaries, Inc.) 

and a subscription to The Legal Secretary.)   

mailto:information@mtdiablolpa.info
http://www.mtdiablolpa.info/
mailto:information@mtdiablolpa.info
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   APPLICATION FOR STUDENT MEMBERSHIP: Persons studying to become employed in the legal field are 

eligible for full membership in the Association, or may at their option, apply for Student Membership upon payment 

of one-half the annual dues set by this Association and acceptance by the general membership. Said Student 

Members shall be allowed to participate in the activities of the Association, including serving on committees, but 

shall not be entitled to hold office or vote. Student Membership does not include membership in Legal Secretaries, 

Inc. ("LSI"). Dues for a Student Member are $30 (or discounted price of $27.50 for payment by cash or check).  

Please provide verification of enrollment. 

 Student Applicants applying after December 1:  

 Please process my application for the current fiscal year ending 4/30. I am enclosing the pro-rated dues in the 

amount of $25.00 (or discounted price of $22.50 for payment by cash or check). I understand that I will be 

required to renew on May 1 and pay the appropriate renewal dues. 

 Please hold my application until May 1. I am enclosing $30 (or discounted price of $27.50 for payment by cash 

or check).  I understand that I will not be an official member until May 1 but may pay member prices for all 

events until my application is processed. 

    APPLICATION FOR ASSOCIATE MEMBERSHIP: Persons who do not qualify for General Membership or 

Student Membership may join our Association as an Associate Member upon payment of one-half the annual dues 

set by this Association and acceptance by the general membership. Said Associate Members shall be allowed to 

participate in the activities of the Association, including serving on committees, but shall not be entitled to hold 

office or vote. Associate Membership does not include membership in Legal Secretaries, Inc. ("LSI"). Dues for an 

Associate Member are $30 (or discounted price of $27.50 for payment by cash or check).  [NOTE: If you qualify 

for general membership, you cannot apply for associate membership.] 

 Associate Applicants applying after December 1:  

 Please process my application for the current fiscal year ending April 30. I am enclosing the pro-rated dues in 

the amount of $25.00 (or discounted price of $22.50 for payment by cash or check). I understand that I will be 

required to renew on May 1 and pay the appropriate renewal dues. 

 Please hold my application until May 1. I am enclosing $30 (or discounted price of $27.50 for payment by cash 

or check).  I understand that I will not be an official member until May 1 but may pay member prices for all 

events until my application is processed. 

CODE OF ETHICS 

Members of Legal Secretaries, Incorporated, are bound by the objectives of this Association and the standards of 

conduct required of the legal profession:  
It shall be the duty of each member of Legal Secretaries, Incorporated, to observe all laws, rules and 
regulations now and hereafter in effect relating to confidentiality and privileged communication, acting 
with loyalty, integrity, competence and diplomacy, in accordance with the highest standards of 
professional conduct.  

I have read and agree to be bound by the Code of Ethics of Legal Secretaries, Incorporated, as set forth above.  

 

Signature of Applicant: ___________________________________________________ Date: ___________________ 

 

Sponsor: ______________________________________________ 

 

 I would like the Membership Chair to be my sponsor 
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PLEASE CHECK YOUR SPECIALTY:  

  Administrative   Business/Corporate   Litigation   No Specialty 

  Appeal   Criminal   Probate/Estate Planning   Other  

_________________________   Arbitration   Family   Real Estate 

  Bankruptcy   Law Office Management   Tax 

 

YEARS WORKED IN THE LEGAL PROFESSION: 

 0-6 months  6 mos. – 2 years  2 – 5 years  6 – 10 years  Over 10 years  Over 20 years 

 

Have you been a member of LSI in the past?  _______  

If yes, please indicate which association __________________________________________________________ 

Please indicate your hobbies or talents: ________________________________________________________________ 

How did you hear about Mt. Diablo LPA? ____________________________________________________________ 

FOR BOARD USE ONLY: 

Application Received: Payment Received (date & 

amount): 

Application and check 

forward to Treasurer, copy 

to President: 

Approved by Board: 

Approved by Membership: 

 

Meeting Attended: Initiated:  
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Please choose any one or more committees which you have interest in chairing or on which you would like 

additional information:  

 

 Chair/Serve More Info Committee  Responsibilities  

  
Audit/Budget  

Audit previous year’s accounting and prepare budget for new 

fiscal year.  

  Bar/Professional Liaison  MDLPA’s contact with the Bar Association, the Court(s), etc.  

  Bulletin Editor  Responsible for publishing our monthly bulletin, the Quid Novi.  

  CCLS (California 

Certified Legal 

Secretary)  

Coordinate study group and assist members in their preparation 

for the CCLS exam.  

  Day In Court  Coordinate program for members to tour local court.  

  Employer Appreciation 

Night  

Plan/coordinate an annual evening to honor employers of 

MDLPA members.  

  Employment Liaison  Acts as a contact for attorneys seeking legal secretaries or other 

legal support staff and for members seeking employment with 

attorneys.  

  Insurance/Credit Union  Responsible for keeping members informed about the insurance 

and credit union benefits available to us as members of LSI.  

  Interclub/Publicity  Organize a program(s) with sister association(s) and inform 

members of sister association events.  Promote MDLPA and its 

events through advertising media.  

  
Historian  

Prepare photo album/historical record of the association to 

present to President.  

  Legal Procedure  Inform  members of current court forms, schedules, rules, 

procedures and changes in the law.  

  Legal Secretarial 

Training  

Responsible for promoting legal secretarial training by 

presenting seminars or other programs.  

  Program/Reservations  Reserve restaurant for general meeting, coordinate 

speakers/entertainment for monthly meetings, and coordinate 

reservations from members and collect money for dinner.  

  Scholarship  Responsible for awarding MDLPA’s scholarship, including 

accepting and reviewing applications, and presentation of the 

scholarship award. Chairperson also submits qualified 

applications to the LSI scholarship program.  

  Sunshine/Hospitality  Responsible for sending cards and/or flowers when appropriate 

(hospitalization, births, etc.) To members and others special to 

MDLPA.  

  Ways & Means  Responsible for MDLPA fund-raising through projects such as 

bake sales, See’s candy sales, Entertainment books, drawings, 

etc.  

 



 

Quid Novi – February 2017 Page 31 
 

 

 The undersigned authorizes MT. DIABLO LEGAL PROFESSIONALS ASSOCIATION to charge my 

credit card, 

 

For: __________________________________________ 

TOTAL AMOUNT       $____________________ 

CREDIT CARD TYPE   ____________________ 

CREDIT CARD #         _________________________________________________________ 

CARD CV2 #               ____________________ (3 or 4 digit security number on back of card) 

EXPIRATION DATE     ____________________ 

BILLING ADDRESS      ________________________________________________________ 

                                     City:_________________________________________ State: ______ 

BILLING ZIP CODE     ____________________ 

PHONE NUMBER:     ______________________ 

NAME ON CARD      ________________________________________________________ 

                                     (As it appears on card) 

 

IF YOU WOULD LIKE A RECEIPT, PLEASE PROVIDE YOUR EMAIL ADDRESS:  

 

___________________________________________________________________________________ 

 

 

____________________________________                              __________________ 

SIGNATURE                                                                                         DATE 
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MT. DIABLO LEGAL PROFESSIONALS ASSOCIATION 

and LEGAL SECRETARIES, INCORPORATED  

 

MEMBERSHIP RENEWAL 
 

Please complete this application, make check payable to MDLPA, and return both to MDLPA Membership Chairman, 

P.O. Box 4253, Walnut Creek, CA 94596 OR by email to information@mtdiablolpa.info.  You may also pay by PayPal 

by visiting www.mtdiablolpa.info and clicking on the appropriate “Pay by PayPal” link, or by credit card by filling out the 

form attached to this application. (When paying by PayPal, please mail a copy of this renewal application to the above 

address or email to information@mtdiablolpa.info.)  If you have any questions regarding membership, please send an 

email to information@mtdiablolpa.info.  A membership roster will be prepared containing the name, phone number and 

email address provided by the applicant and provided to every member upon request. 

 

Name: Contact Phone for Roster: Birthdate: 

Home Address: City: State: Zip: 

Employer Name: Work Phone: Extension: 

Work Address: City: State: Zip: 

Preferred E-mail address for Roster: Preferred Mailing Address:   

 Home 

 Work 

 

 Check payable to MDLPA is enclosed.      I am paying by PayPal.     I am paying by Credit Card (fill out 

            form provided below).   

CHECK THE APPROPRIATE BOXES: 

   RENEWAL FOR GENERAL MEMBERSHIP: General Members currently in good standing, whether employed 

or not, may renew for the fiscal year May 1 thru April 30.  “Good Standing” status means dues were paid for the past 

fiscal year (May 1 thru April 30).  

 

 MEMBERSHIP RENEWAL FEES:  Annual per capita tax is included in your membership dues and includes 

subscription to The Legal Secretary.   

 $50 (or discounted price of $45 for payment by check or cash) if paid by May 31. 

o Add $5 late fee if paid after June 1;** 

o add $10 late fee if paid after July 1.** 

 

** Per MDLPA Standing Rule 16(c): Delinquent Dues and Reinstatement Fees. When dues of a member 

are not paid to the Association by May 31, a $5 late fee will be assessed against that member. If the dues 

are not paid by June 30, such member shall, upon notice, be suspended and shall lose all of her/his rights 

and privileges as a member of the Association. Such suspended member may be reinstated during the 

current fiscal year by a vote of two-thirds of the members present at a regular meeting, upon payment of 

the current annual dues ($50), upon payment of a reinstatement fee of $10 and upon payment of any 

reinstatement fees as may be required by LSI.  Total: $60 (or discounted price of $55 for payment by 

check or cash). 

 

 I am submitting my renewal after July 1 and am requesting reinstatement of my membership.  I am 

enclosing payment of $60 (or discounted price of $55 for payment by check or cash) with this 

renewal application.  I understand that I will need to renew my membership on May 1 and pay the 

appropriate renewal fee. 

mailto:information@mtdiablolpa.info
http://www.mtdiablolpa.info/
mailto:information@mtdiablolpa.info
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  RENEWAL FOR STUDENT MEMBERSHIP: Student Members currently in good standing, who are 

currently studying to become employed in the legal field and do not qualify for General Membership, shall be 

eligible to renew their Student Membership upon payment of one-half the annual renewal dues set by this 

Association for General Members. “Good Standing” status means dues were paid for the past fiscal year (May 

1 thru April 30). Student Members shall be allowed to participate in the activities of the Association, including 

serving on committees, but shall not be entitled to hold office or vote on matters that involve Legal Secretaries, 

Incorporated. Student Membership does not include membership in Legal Secretaries, Incorporated. Please 

provide proof of enrollment. 

Student Membership Renewal Fees are: 

$25* if paid by May 31,  

$27.50* if paid between June 1 and June 30 (includes $2.50 late fee), and  

$30* (includes $5 reinstatement fee) if paid after July 1.   

 

(*If payment is by cash or check, deduct $2.50 from the price.) If a Student Member is now eligible for 

General Membership, please renew by checking the box for Renewal for General Membership, above, and pay 

the appropriate renewal fee. Renewals received after December 1 will be held until the next fiscal year starting 

May 1, but you are entitled to pay member prices for the remainder of the fiscal year. 

   RENEWAL FOR ASSOCIATE MEMBERSHIP: Associate Members currently in good standing, who do 

not qualify for General Membership, shall be eligible to renew their Associate Membership upon payment of 

one-half the annual renewal dues set by this Association for General Members.  “Good Standing” status means 

dues were paid for the past fiscal year (May 1 thru April 30). Associate Members shall be allowed to 

participate in the activities of the Association, including serving on committees, but shall not be entitled to 

hold office or vote on matters that involve Legal Secretaries, Incorporated. Associate Membership does not 

include membership in Legal Secretaries, Incorporated.  

Associate Membership Renewal Fees are: 

$25* if paid by May 31,  

$27.50* if paid between June 1 and June 30 (includes $2.50 late fee), and  

$30* (includes $5 reinstatement fee) if paid after July 1.   

(*If payment is by cash or check, deduct $2.50 from this price.) If an Associate Member is now eligible for 

General Membership, please renew by checking the box for Renewal for General Membership, above, and pay 

the appropriate renewal fee. Renewals received after December 1 will be held until the next fiscal year starting 

May 1, but you are entitled to pay member prices for the remainder of the fiscal year.   

 

CODE OF ETHICS 

Members of Legal Secretaries, Incorporated, are bound by the objectives of this Association and the standards of 

conduct required of the legal profession:  

It shall be the duty of each member of Legal Secretaries, Incorporated, to observe all laws, rules 

and regulations now and hereafter in effect relating to confidentiality and privileged 

communication, acting with loyalty, integrity, competence and diplomacy, in accordance with the 

highest standards of professional conduct.  

I have read and agree to be bound by the Code of Ethics of Legal Secretaries, Incorporated, as set forth above.  
 

Signature of Applicant: ___________________________________________________  Date: ____________________  
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PLEASE CHECK YOUR SPECIALTY:  

  Administrative   Business/Corporate   Litigation   No Specialty 

  Appeal   Criminal   Probate/Estate Planning   Other  

_________________________   Arbitration   Family   Real Estate 

  Bankruptcy   Law Office Management   Tax 

 

YEARS WORKED IN THE LEGAL PROFESSION: 

 0-6 months  6 mos. – 2 years  2 – 5 years  6 – 10 years  Over 10 years  Over 20 years 

 

FOR BOARD USE ONLY: 

Application Received: Payment Received (date & 

amount): 

Application and check 

forward to Treasurer, copy 

to President: 

Approved by Board: 

 

Please choose any one or more committees which you have interest in chairing or on which you would like 

additional information:  

 

 Chair/Serve More Info Committee  Responsibilities  

  
Audit/Budget  

Audit previous year’s accounting and prepare budget for new 

fiscal year.  

  Bar/Professional Liaison  MDLPA’s contact with the Bar Association, the Court(s), etc.  

  Bulletin Editor  Responsible for publishing our monthly bulletin, the Quid Novi.  

  CCLS (California 

Certified Legal 

Secretary)  

Coordinate study group and assist members in their preparation 

for the CCLS exam.  

  Day In Court  Coordinate program for members to tour local court.  

  Employer Appreciation 

Night  

Plan/coordinate an annual evening to honor employers of 

MDLPA members.  

  Employment Liaison  Acts as a contact for attorneys seeking legal secretaries or other 

legal support staff and for members seeking employment with 

attorneys.  

  Insurance/Credit Union  Responsible for keeping members informed about the insurance 

and credit union benefits available to us as members of LSI.  

  Interclub/Publicity  Organize a program(s) with sister association(s) and inform 

members of sister association events.  Promote MDLPA and its 

events through advertising media.  

  
Historian  

Prepare photo album/historical record of the association to 

present to President.  

  Legal Procedure  Inform members of current court forms, schedules, rules, 

procedures and changes in the law.  

  Legal Secretarial 

Training  

Responsible for promoting legal secretarial training by 

presenting seminars or other programs.  

  Program/Reservations  Reserve restaurant for general meeting, coordinate 

speakers/entertainment for monthly meetings, and coordinate 

reservations from members and collect money for dinner.  
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  Scholarship  Responsible for awarding MDLPA’s scholarship, including 

accepting and reviewing applications, and presentation of the 

scholarship award. Chairperson also submits qualified 

applications to the LSI scholarship program.  

  Sunshine/Hospitality  Responsible for sending cards and/or flowers when appropriate 

(hospitalization, births, etc.) To members and others special to 

MDLPA.  

  Ways & Means  Responsible for MDLPA fund-raising through projects such as 

bake sales, See’s candy sales, Entertainment books, drawings, 

etc.  

 

 The undersigned authorizes MT. DIABLO LEGAL PROFESSIONALS ASSOCIATION to charge my 

credit card, 

 

For: __________________________________________ 

TOTAL AMOUNT       $____________________ 

CREDIT CARD TYPE   ____________________ 

CREDIT CARD #         _________________________________________________________ 

CARD CV2 #               ____________________ (3 or 4 digit security number on back of card) 

EXPIRATION DATE     ____________________ 

BILLING ADDRESS      ________________________________________________________ 

                                     City:_________________________________________ State: ______ 

BILLING ZIP CODE     ____________________ 

PHONE NUMBER:     ______________________ 

NAME ON CARD      ________________________________________________________ 

                                     (As it appears on card) 

 

IF YOU WOULD LIKE A RECEIPT, PLEASE PROVIDE YOUR EMAIL ADDRESS:  

 

___________________________________________________________________________________ 

 

 

____________________________________                              __________________ 

SIGNATURE                                                                                         DATE 
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If you have changed your home or work address, or need to update any pertinent information, please fill 
out the following form so we may update our records and ensure your receipt of the Quid Novi and any 
other membership materials.  

Date: ___________________ 

 

Name:  

 

Former 
Name: 

 

Old Home 
Address: 

 

New Home 
Address: 

 

Home/Cell 
Telephone: 

 

Work 
Telephone: 

 

New Work 
Address: 

 

Preferred  
E-mail 
Address: 

 

 
Please send a copy of this form to: 
 

By mail or 
email : 

Mt. Diablo LPA  

P.O. Box 4253  

Walnut Creek, CA 94596 

information@mtdiablolpa.info 

 

CHANGE OF ADDRESS 

mailto:information@mtdiablolpa.info
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2016-2017 OFFICERS/COMMITTEES 
PRESIDENT 
Cheryl L. Kent, PLS, CCLS 

(925) 837-0585 

Email: clkccls@comcast.net    

VICE PRESIDENT/ MEMBERSHIP 
Board 

 

SECRETARY 
Mary Lou Floyd, CCLS 

(707) 533-0128 

Email: louloux7@yahoo.com  

TREASURER 
Maria Bishop, CCLS 

(925) 324-0712 

Email: maria@mtdiablolpa.info  

GOVERNOR: 
Cheryl Kent, PLS, CCLS 

(925) 837-0585 

Email: clkccls@comcast.net  

PARLIAMENTARIAN 
Mary Lou Floyd, CCLS 

(707) 533-0128 

Email: louloux7@yahoo.com  

   

COMMITTEE CHAIR TELEPHONE/EMAIL 

Bar Liaison Need Volunteer   

Benefits President information@mtdiablolpa.info 

Bulletin Co-Editors Mary Lou Floyd, CCLS and 

Travis Floyd 

(707) 533-0128;  Louloux7@yahoo.com  

(925) 256-9855; trfloyd@ymail.com   

CCLS/Leg. Secty. Training Maria Bishop, CCLS 

 

(925) 324-0712 

maria@mtdiablolpa.info 

Chapter Achievement Cristina Moreno (925) 813-4325 

cristinamariamoreno@hotmail.com  

Day in Court Natalie Chop, CCLS (925) 746-6498 

nchop@bpbsllp.com  

Employment Liaison Webmaster (925) 324-0712 

maria@mtdiablolpa.info  

Historian Lynne Petrie (925- 216-0701 

Lpetrie6@gmail.com  

Interclub Cheryl Kent, PLS, CCLS (925) 837-0585 

clkccls@comcast.net 

Legal Procedures Mary Lou Floyd, CCLS & 

Travis Floyd 

(707) 533-0128; Louloux7@yahoo.com  

(925) 256-9855; trfloyd@ymail.com   

Programs/Reservations Board/Maria Bishop, CCLS (925) 324-0712 

maria@mtdiablolpa.info 

Press/Social Media/Marketing Jill Jackson (925) 876-4294 

Jill.jackson@thomsonreuters.com  

Scholarship Lindy Maynes-Kolthoff (925) 754-2000 

lm@matthewhartlaw.com  

Sunshine/Hospitality Amy Palmer (925) 933-7777, ext. 113 

apalmer@bpmnj.com  

Ways & Means Teresa Beardsley, CCLS  (925) 689-2936 

teezabee@yahoo.com 

Webmaster Maria Bishop, CCLS (925) 324-0712 

maria@mtdiablolpa.info 

 

mailto:clkccls@comcast.net
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